
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

The  work involves  responsib i l i ty fo r  d i rec t ing,  coord ina t ing,  and  supervis ing the  c ivi l ,  c r iminal ,  

cor rec t ion,  and  adminis t ra t ive  opera t ions  o f  the  Sher i ff 's  Depar tment .  The  Undersher i f f  has  

d i rec t  invo lvement  in  oversee ing the  var ious  funct ions  o f  the  depar tment  and  provid ing 

profess ional  law enforcement  dec is ions  to  s i tua t ions  as  they ar i se .  Work i s  per formed under  

genera l  supervis ion from the  Sher i ff  wi th  considerab le  leeway a l lowed  for  the  use  o f  

independent  judgment  in  p lanning the  de ta i l s  o f  the  work and  reso lving prob lems in  emergency 

s i tua t ions .  Supervis ion i s  exerc ised  over  subord ina te  law enforcement ,  cor rec t ions ,  and  c le r ica l  

personnel .  Does  re la ted  work as  requi red .  

 

 

TYPICAL WORK ACTIVITIES: (Il lustrative only)  
 

Executes  depar tment  po l icy,  rules ,  and  regula t ions  and  assumes responsib i l i t ies  in  the  Sher i ff 's  

absence;  

Reviews exis t ing programs wi th  the  depar tment  inc lud ing personnel ,  recrui t ing,  s ta ff ing,  and  

schedul ing;  

P repares  p re l iminary budget  recommendat ions;  

Oversees  and  d i rec ts  c r iminal  invest iga t ions ,  se r ious  inc idents ,  and  interna l  invest iga t ions;  

Coord ina tes  ac t ivi t ies  wi th  o ther  loca l ,  s ta te ,  and  federa l  po l ice  agencies  to  ensure  e ff ic ient  

opera t ions  o f  the  Sher i ff 's  depar tm ent ;  

P rovides  spec ia l ized  t ra ining for  depar tment  employees;  

P repares  a  var ie ty o f  records  and  repor ts  re la ted  to  the  work.  

 

 

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Comprehensive  knowledge  of  the  rules ,  regula t ions ,  an d  requi rements  o f  the  fac i l i ty and  

depar tment  employees;  

Comprehensive  knowledge  of  modern pr inc ip les  and  prac t ices  o f  po l ice  and  cr iminal  

invest iga t ive  techniques;  

Thorough knowledge  of  the  New York Sta te  Penal  Law,  Cr iminal  P rocedure  Law,  Vehic le  and  

T raff ic  Law and  loca l  laws,  o rd inances ,  and  regula t ions  per ta ining to  po l ice  ac t ivi t ies ;  

Thorough knowledge  of  the  p rob lems of  cor rec t ion fac i l i ty inmate  supervis ion;  

Thorough knowledge  of  the  p r inc ip les ,  p rac t ices ,  and  methods  ut i l ized  in  po l ice  invest iga t iv e  

ac t ivi t ies ;  

Thorough knowledge  of  the  use  o f  weapons  and  the i r  capab i l i t ies ;  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS:  con't  
 

Thorough knowledge  of  the  budget  p rocess  as  i t  r e la tes  to  suppor t  personnel  and  equipment  

needs  fo r  a  secur i ty fac i l i ty and  road  pa t ro l  p rogram;  

Thorough knowledge  of  what  const i tutes  evidence  and  how to  safeguard  and  process  i t ;  

Thorough knowledge  of  lega l  te rminology encountered  in  po l ice  work;  

Good  powers  o f  observa t ion;  

Abi l i ty to  p lan and  su pervise  the  work of  o thers  engaged  in  cor rec t ions  and  po l ice  work;  

Abi l i ty to  read ,  unders tand ,  and  interpre t  wr i t ten mater ia l ;  

Abi l i ty to  dea l  cour teously ye t  f i rmly wi th  the  publ ic ;  

Abi l i ty to  opera te  a  po l ice  pa t ro l  car ,  rad io ,  and  radar  equipment ;  

Ski l l  in  the  use  o f  f i rearms;  

Physica l  condi t ion commensura te  wi th  the  demands of  the  posi t ion.  

 

 

MINIMUM QUALIFICATIONS:  
 

EITHER:  

 

(A)  Graduat ion from a  regional ly accred i ted  or  New York Sta te  regis te red  two -year  co l lege  wi th  

an Associa te 's  Degree  in  Po l ice  S c ience ,  Law Enforcement  Adminis t ra t ion,  o r  re la ted  f ie lds  

AND 4  years  o f  law enforcement  exper ience ,  o f  which 3  years  sha l l  have  been in  a  

supervisory capac i ty;  OR  

 

(B)  Graduat ion from high school  o r  possess ion of  a  high school  equiva lency d ip loma and  6  ye ars  

o f  law enforcement  exper ience ,  o f  which 3  years  sha l l  have  been in  a  supervisory capac i ty;  

OR 

 

(C)  An equiva lent  combinat ion of  exper ience  and  t ra ining as  out l ined  by the  l imi ts  o f  (A)  and  

(B)  above .  

 

 

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATION S: 
 

Possess ion of  a  cur rent  va l id  New York Sta te  Dr iver 's  License  a t  t ime of  appointment .  

 


