
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

The  Technology Coord ina tor  i s  responsib le  fo r  the  adminis t ra t ion of  the  school  d is t r ic t ’s  

computer  technology p lan,  acquis i t ions  o f  computer  hardware  and  sof tware  app l ica t ions ,  and  

suppor ts  the  integra t ion of  computer  technology into  the  c lassroom.   The  incumbent  would  

repor t  d i rec t ly to  the  Super intendent  o f  Schools .   Supervis ion i s  exerc ised  over  a  smal l  number  

o f  technica l  o r  c le r ica l  employees  as  ass igned .    

 

 

TYPICAL WORK ACTIVITIES: (Il lustrative Only)  
 

P rovides  access ib le  cent ra l  po int  o f  re ference  fo r  communica t ion and  informat ion per ta ining to  

school  d is t r ic t  computer  funct ions;  

Evalua tes  and  recommends acquis i t ion of  computer  hardware  and  sof tware  to  meet  automat ion 

needs  o f  d is t r ic t ;  

Responsib le  fo r  the  opera t ion and  update  o f  the  d is t r ic t ’s  ne twork sys tem;  

Supervises  technica l  and  o ther  subord ina te  s ta ff  in  conduct ing work on computers  and  computer  

ne twork;  

Mainta ins  records  on machine  per formance  and  contac ts  appropr ia te  technica l  pe rsonnel  in  the  

event  o f  machine  or  sof tware  malfunct ion;  

Keeps  informed on new developments  in  computer  hardware  and  sof tware  and  reviews 

publ ica t ions  and  spec i f ica t ions;  

Keeps  updated  as  to  the  i ssues  o f  compl iance  wi th  laws and  regula t ions  where  such i ss ues  could  

adverse ly a ffec t  the  educat ion of  the  d is t r ic t ’s  s tudents  in  computer  educat ion and  l ib rary 

media  a reas ;  

P rovides  exper t i se  and  ass is tance  to  the  d is t r ic t  s ta ff ;  

Ins t ruc ts  new and  exis t ing s ta ff  regard ing the  use  o f  computer  equipment  and  sof twar e ;  

Mainta ins  communica t ion wi th  na t ional ,  s ta te ,  and  loca l  educat ional  technology organiza t ions;  

Coord ina tes  e ffor ts  to  address  re levant  compat ib i l i ty i ssues  fo r  computer  ut i l iza t ion;  

May ac t  as  Network Adminis t ra to r  tha t  would  inc lude  ne twork maintenance  and  server  

management ;  

May be  responsib le  fo r  a l l  computer  ins ta l la t ion and  repa i r  as  wel l  as  ins ta l la t ion of  sof tware ;  

Mainta ins  and  d isseminates  informat ion of  technology grants  and  grant  sources ;  

Develops ,  coord ina tes ,  and  suppor ts  p rograms,  events ,  p ro jec ts ,  and  ac t ivi t ies  as  d i rec ted  by 

d is t r ic t  commit tees  and /or  the  Super intendent ;  

May develop  and  implement  computer  usage ,  in te rne t ,  and  emai l  po l ic ies ;  

May t ra in  subord ina tes ;  

Assis t s  the  business  o ff ice  wi th  regard  to  f inancia l  impact  and  cost  ana lys i s  fo r  a l l  mat te rs  

re la ted  to  the  computer  technology wi thin the  school  d is t r ic t ;   

Per forms o ther  re la ted  dut ies  as  ass igned .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Good  knowledge  of  p r inc ip les ,  techniques ,  and  conce pts  o f  microcomputer  use  and  opera t ion;  

Good  technica l  knowledge  of  loca l  and  wide  area  ne tworks;  

Good  knowledge  of  ne twork pro toco ls  and  management  sys tems;  

Good  knowledge  of  ne twork opera t ing sys tems,  e .g . ,  UNIX,  Novel l ,  Windows,  e tc . ;  

Good  technica l  ab i l i ty wi th  and  knowledge  of  computer  ne tworks  and  ne twork servers ,  as  wel l  as  

the  ab i l i ty to  ass imi la te  ne twork technologies ;  

Good  knowledge  of  app l ica t ion of  var ious  types  o f  microcomputer  equipment  to  account ing,  

s ta t i s t ica l  and  da tabase  management  p rob le ms;  

Working knowledge  of  o ff ice  te rminology,  p rac t ices  and  procedures ;  

Working knowledge  of  des ign of  cur rent  microcomputer  equipment ;  

Abi l i ty to  advise ,  supervise ,  and  t ra in  o thers  in  microcomputer  opera t ion and  sof tware  

app l ica t ions;  

Abi l i ty to  ins ta l l  a nd  use  purchased  sof tware ;  

Abi l i ty to  fo l low ora l  and  wr i t ten ins t ruc t ions;  

Abi l i ty to  p repare  wr i t ten program and  opera t ion documenta t ion.   

  

 
 

 

MINIMUM QUALIFICATIONS:  
 

(A)  Graduat ion from a  regional ly accred i ted  or  New York Sta te  regis te red  four -year  co l lege   

          o r  univers i ty wi th  a  Bachelor 's  Degree  in  computer  sc ience ,  computer  informat ion  

          sys tems,  e lec t r ica l  technologies ,  informat ion resource  management ,  o r  c lose ly re la ted   

          f ie ld ,  AND two years  o f  ful l - t ime pa id  exper ience  in  a  ne twork envi ronment ;  OR  

 

(B)  Graduat ion from a  regional ly accred i ted  or  New York Sta te  regis te red  two -year  co l lege   

                    wi th  an Associa te 's  Degree  in  computer  sc ience ,  computer  informat ion sys tems,  e lec t r ica l   

                    t echnologies  o r  c lose ly re la ted  f ie ld ,  AND four  years  o f  ful l - t ime pa id  exper ience  in  a   

                    ne twork envi ronment ;  OR  

 

(C)  Graduat ion from High School  o r  equiva lent  AND six years  o f  ful l - t ime pa id  exper ience  in   

          a  ne twork envi ronment ;  OR 

 

(D)  Any equiva lent  combinat ion of  t ra ining and  exper ience  as  descr ibed  in  the  l imi ts  o f  (A) ,   

          (B) ,  o r  (C)  above .  

 

 

 

 

 


