
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  

 
This  posi t ion involves  responsib i l i ty fo r  oversee ing & par t ic ipa t ion in  the  opera t ion of  a  so l id  

waste  recycl ing fac i l i ty inc lud ing the  rece iving,  separa t ing,  p rocess ing and  shipp ing of  

recyc lab les .   The  incumbent  supervises  and  par t ic ipa tes  in  da i ly o r  weekly opera t ions ,  

coord ina tes  the  rece ip t  and  shipp ing of  mater ia ls  wi th  vendors  and  t ruckers ,  o r  employee  

equipment  opera tors  and  mainta ins  p rogram records .   The  work i s  per formed under  the  g enera l  

supervis ion of  the  Town Board  or  o ther  des ignated  supervisor  wi th  leeway a l lowed  for  the  use  o f  

independent  judgment  in  car rying out  work de ta i l s .   Supervis ion i s  exerc ised  over  a  smal l  

number  o f  a t tendants ,  laborers  and /or  Motor  Equipment  Opera tors .   The  incumbent  does  re la ted  

work as  requi red .   

 

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative Only)  
 

P lans  da i ly o r  weekly opera t ions  o f  recycl ing fac i l i ty;  

Responsib le  fo r  opening and  c los ing fac i l i ty on days  o f  opera t ion;  

Supervises  and  par t ic ipa tes  in  rece iving,  p rocess ing,  separa t ing and  shipp ing recyclab les  such as  

paper ,  g lass ,  meta ls ,  e tc . ;  

Responsib le  fo r  a l l  sa les  o f  t ransfer -s i te  s t ickers  a t  the  fac i l i ty  

Makes  a r rangement  fo r  the  shipp ing of  f inished  products  wi th  buyer ,  and  the  rece iving of  

mater ia l s  wi th  haulers ;  

Conducts  random inspec t ion of  f inished  product  fo r  qua l i ty assurance  and  cont ro l ;  

May opera te  spec ia l ized  equipment  such as  ba lers ,  fo rk l i f t s ,  c rushers ,  e tc . ,  in  separa t ing and  

ba l ing recyclab le  mater ia ls ;  

Mainta ins  wr i t ten records  o f  mate r ia ls  rece ived  and  processed ;  

T ra ins  subord ina te  employees  in  p roper  work procedures ;  

P repares  employee  work and  program account  records;  

May pursue  and  es tab l i sh market  fo r  recyclab le  i tems;  

May prepare  per iod ic  repor ts  on the  opera t ion of  the  recycl ing f ac i l i ty;  

May opera te  medium and  heavy equipment  a t  the  fac i l i ty;  

Mainta ins  a  c lean fac i l i ty;  

Per forms o ther  re la ted  dut ies  as  d i rec ted .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
  

Good  knowledge  of  the  p r inc ip les ,  p rac t ices  and  equipment  invo lved  in  the  opera t ion of  a  so l id  

waste  recycl ing fac i l i ty;  

Abi l i ty to  p lan and  supervise  the  work of  o thers ;  

Abi l i ty to  opera te  motor ized  equipment  in  the  separa t ing and  ba l ing of  recyclab le  mater ia ls ;  

Abi l i ty to  p repare  and  main ta in  records  and  repor ts ;  

Abi l i ty to  schedule  and  coord ina te  rece iving and  shipp ing mater ia ls  wi th  buyers  and  houlers ;  

Abi l i ty to  unders tand  and  fo l low ora l  and  wr i t ten d i rec t ions;  

Abi l i ty to  per form manual  labor ;  

Abi l i ty to  ge t  a long wel l  wi th  o ther ;  

Phys ica l  condi t ion commensura te  wi th  the  demands of  the  posi t ion.  

 

 
 

 

MINIMUM QUALIFICATIONS:  
 

Graduat ion from high school  o r  possess ion of  a  high school  equiva lency d ip loma and  two years  

o f  supervisory exper ience .  

 

 

SPECIAL REQUIREMENT: 
 

E l igib i l i ty fo r  an ap propr ia te  leve l  NYS Dr iver 's  License  a t  t ime of  app l ica t ion.  

Possess ion of  l icense  a t  t ime of  appointment .   

 

 


