
  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  

This  posi t ion exis ts  in  a  communi ty recrea t ion depar tment  o r  school  d is t r ic t  recrea t ion 

depar tment  and  involves  responsib i l i ty fo r  p lanning,  o rganiz ing and  supervis ing segments  o f  a  

recrea t ion center  p rogram inc lud ing s t rength t ra ining ins t ruc t ion,  physica l  f i tness  c lasses ,  and  

adul t  spor t  leagues .   The  incumbent  has  responsib i l i t ies  in  the  a reas  o f  p rogram development  

and  supervises  subord ina te  employees  ass igned  to  opera te  the  center .   Addi t iona l ly,  the  

incumbent  i s  responsib le  fo r  the  maintenance  of  equipment  and  for  the  supervis ion of  non -

a thle t ic  events  he ld  in  the  center .   The  work i s  per formed under  genera l  supervis ion of  the  

Recrea t ion Direc tor  wi th  leeway a l lowed  for  the  exerc ise  o f  in dependent  judgment  in  car rying 

out  de ta i l s  o f  the  work.   Supervis ion i s  exerc ised  over  the  work of  subord ina te  employees ,  ( i . e .  

Recrea t ion Aides ,  Recrea t ion Leaders)  ass igned  to  the  center  opera t ion and  bui ld ing 

maintenance  tasks .   The  incumbent  does  re la t ed  work as  requi red .  

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative Only)  
Plans ,  o rganizes  and  supervises  var ious  components  o f  the  recrea t ion program;  

Assigns  and  supervises  subord ina te  recrea t ion personnel ;  

Assis t s  the  Recrea t ion Direc tor  in  development  o f  p ro gram objec t ives  and  po l icy;  

May interview and  recommend the  hi r ing of  subord ina te  recrea t ion employees  fo r  the  p rogram;  

T ra ins  subord ina te  personnel  and  vo lunteers  in  how to  conduct  o r  p rovide  ins t ruc t ion for  

recrea t ion center  ac t ivi t ies ;  

P repares  work schedules  and  ass igns  subst i tutes  when employees  a re  absent ;  

Evalua tes  work of  subord ina te  personnel ;  

Assis t s  in  the  schedul ing and  p lanning of  ac t ivi t ies  o f  the  recrea t ion Center ;  

Handles  compla ints  regard ing s ta ff  conduct ,  misuse  o r  poor  maintenance  of  fac i l i ty and  

d iscusses  them wi th the  Recrea t ion Direc tor ;  

At tends  s ta ff  meet ings  to  d iscuss  spec ia l  p rob lems,  schedul ing,  depar tment  po l ic ies ,  t ra ining of  

s ta ff  and  vo lunteers ,  and  o ther  re la ted  program top ics ;  

Conso l ida tes  repor ts  on par t ic ipa t ion and  develop s  summar ies  when requested  by Recrea t ion 

Direc tor ;  

Coord ina tes  the  p rogram of  the  fac i l i ty wi th  the  overa l l  recrea t ion program of  the  communi ty;  

Assis t s  in  p lanning non -recrea t ion ac t ivi t ies  p rograms a t  the  fac i l i ty to  inc lude:   fes t iva ls  and  

fa i r s ,  c lasse s ,  spor ts  leagues ,  and  programs;  

When appl icab le ,  mainta ins  communica t ion wi th  communi ty res idents  to  ensure  the  fac i l i ty 

p rograms ful f i l l  the i r  needs;  

Makes  per iod ic  eva lua t ion of  the  work per formance  of  subord ina tes ;  

Estab l i shes  fac i l i ty f i tness  equipmen t  maintenance  schedule  to  p rovide  fo r  cont inuous  opera t ion;  

P repares  a  var ie ty o f  records  and  repor ts  re la ted  to  the  work.  
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FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND 

PERSONAL CHARACTERISTICS:  

Good  knowledge  of  recrea t ion fac i l i ty management  theor y,  p r inc ip les  and  prac t ices ;   

Good  knowledge  of  s t rength t ra ining and  re la ted  recrea t ional  ac t ivi t ies ;   

Good  knowledge  of  the  opera t ion and  maintenance  of  s t rength and  t ra ining equipment ;   

Abi l i ty to  p lan and  car ry out  recrea t ion fac i l i ty p rograms;   

Abi l i ty to  p lan and  supervise  the  work of  o thers ;   

Abi l i ty to  meet  and  dea l  wi th  the  publ ic ;   

Wil l ingness  to  work evenings  and  weekends  when necessary.  

 

 

MINIMUM QUALIFICATIONS:    

 
EITHER 

(A) Graduat ion from a  regional ly accred i ted  or  New York Sta te  regis te red  c o l lege  or  

univers i ty wi th  a  bachelor ’s  degree  AND one  year  o f  ful l - t ime adminis t ra t ive  exper ience  

in  a  teaching profess ion;  o r  

 

(B)  Graduat ion from a  regional ly accred i ted  or  New York Sta te  regis te red  co l lege  or  

univers i ty wi th  an assoc ia te ’s  degree  in  rec rea t ion,  recrea t ion management ,  recrea t ion 

fac i l i t ies  management ,  recrea t ion and  physica l  educat ion,  recrea t ion ins t ruc t ion,  

recrea t ion services  o r  re la ted  f ie ld  AND one  year  o f  exper ience  in  an organized  

recrea t ion or  a thle t ic  p rogram,  which sha l l  have  be en in  a  supervisory capac i ty;  o r  

 

(C)  Graduat ion from high school  o r  possess ion of  an equiva lency d ip loma  AND three  years  o f  

exper ience  as  out l ined  in  (B)  above ,  one  year  o f  which sha l l  have  been in  a  supervisory 

capac i ty;  o r  

 

(D)  An equiva lent  combinat ion  of  t ra ining and  exper ience  as  def ined  by the  l imi ts  o f  (A) ,  

(B) ,  and  (C)  above .  


