
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

This  i s  a  supervisory posi t ion involving responsib i l i ty fo r  the  e ff ic ient  and  economica l  

c leaning and  minor  maintenance  of  a  la rge  school  bui ld ing or  a  number  o f  smal l  bui ld ings  and  

re la ted  fac i l i t ies .  However ,  the  posi t ion does  no t  invo lve  the  more  complex maintenance  and  

repa i r  ac t ivi t ies  s ince  the  school  d is t r ic t  has  a  maintenance  s ta ff  responsib le  fo r  the  funct ion.  

Addi t iona l ly,  employees  in  this  c lass  have  no  responsib i l i ty fo r  hea t ing or  a i r  condi t ioning 

sys tem repai r .  The  work i s  per formed under  genera l  d i rec t ion or  supervis ion of  a  

Super intendent  o f  Bui ld ings  and  Grounds  or  o ther  school  o ff ic ia l  wi th  wide  leeway a l lowed  

for  exerc ise  o f  independent  judgment  in  keep ing bui ld ings  and  fac i l i t ies  up  to  approved  

s tandards  o f  c leanl iness .  This  c lass  d i ffe rs  f rom tha t  o f  Senior  Custod ian in  tha t  there  i s  

responsib i l i ty fo r  a  la rger  c leaning and  minor  maintenance  opera t ion.  Supervis ion i s  

exerc ised  over  the  work of  c leaning and  custod ia l  personne l .  

 

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative only)  
 

Schedules  and  ass igns  c leaning and  minor  maintenance  work of  subord ina te  personnel ;  

Inspec ts  bui ld ings  and  grounds  regular ly to  mainta in  p roper  c leaning procedures  and  makes  

recommendat ions  fo r  improvemen ts  o r  new equipment ;  

Supervises  and  par t ic ipa tes  in  bui ld ing c leaning ac t ivi t ies ;  

Gives  ins t ruc t ions  in  the  use  o f  c leaning suppl ies ,  mater ia ls ,  and  equipment  to  subord ina te  

employees;  

Checks  to  ensure  tha t  bui ld ings  a re  hea ted ,  c leaned ,  locked ,  unlocked ,  and  in  read iness  fo r  

a l l  ac t ivi t ies ;  

Assumes responsib i l i ty fo r  t imely snow removal ,  sand ing,  and  sa l t ing of  walks ;  

Assis t s  wi th  c leaning and  minor  maintenance  ac t ivi t ies  when necessary;  

May p lan and  supervise  grounds  maintenance  ac t ivi t ies ;  

Requis i t ions  equipment  and  suppl ies  fo r  cus tod ia l  and  minor  maintenance  ac t ivi t ies ;  

Repor ts  any ac ts  o f  vandal i sm or  b reakage  to  p roper  author i t ies ;  

Mainta ins  a  var ie ty o f  records  and  prepares  regular  wr i t ten repor ts ;  

May opera te  a  motor  vehic le  in  per formance  of  dut ies .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & 

PERSONAL CHARACTERISTICS:  
 

Thorough knowledge  of  la rge -sca le  bui ld ing c leaning prac t ices ,  suppl ies  and  equipment ,  and  

ab i l i ty to  use  them eff ic ient ly and  economica l ly;  

Abi l i ty to  per form s imple  bui l d ing maintenance;  

Abi l i ty to  fo l low modera te ly d i ff icul t  o ra l  and  wr i t ten d i rec t ions;  

Abi l i ty to  p lan and  supervise  the  work of  o thers ;  

Wil l ingness  to  per form custod ia l  and  o ther  manual  tasks ;  

Physica l  condi t ion commensura te  wi th  the  demands of  the  posi t io n.  

 

 

 

MINIMUM QUALIFICATIONS:  
 

Three  (3 )  years  o f  exper ience  in  bui ld ing c leaning and  minor  maintenance  ac t ivi t ies ,  one  (1 )  

year  o f  which sha l l  have  involved  supervisory responsib i l i ty.  

 

 

 

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:  
 

NOTE:  I f  the  posi t ion requi res  the  opera t ion of  a  motor  vehic le  then the  fo l lowing spec ia l  

requi rement  app l ies :  

  

 E l igib i l i ty fo r  an appropr ia te  leve l  New York Sta te  Dr iver 's  License  a t  the  t ime of  

app l ica t ion for  appointment .  

 

 Possess ion of  the  l icense  a t  t ime of  ap pointment .  

 


