
Town of Throop 
7471 Robinson Road, 

Auburn, New York 13021 

Location of property:

Name of Owner:

Address:

Phone: (315) 252-7373                Fax: (315) 252-1311 

Application No.:

Date:

APPLICATION FOR A BUILDING PERMIT 
(Not a Permit)

IMPORTANT INSTRUCTIONS, PLEASE READ CAREFULLY
Application must be complete.  Please type or clearly print in ink, all information. 
  
Completed Application must be submitted to the Town of Throop Clerk with appropriate fee 
after the review has been completed by the Zoning and Codes Officers.

1

PLEASE COMPLETE:

Fee:

Appeal Number:

Application must include the following documents: 
  
 ALL MINOR PROJECTS:    A. Sketch Plan 
  
 ALL MAJOR PROJECTS:    A. Three copies of the plot plan 
                       B. One copy of the design plans (Blue Prints) signed and sealed 
                   by a licensed Architect or licensed Professional Engineer

Telephone No.:

1.

2.

3.



A. PROJECT:

APPLICATION FOR A BUILDING PERMIT 
(Continued)

    Address

   Telephone Number

2

Architect or Engineer

    Address

    Telephone Number

Plumber

    Address

    Telephone Number

Electrical

    Address

    Telephone Number

B. NATURE OF WORK (CHECK APPROPRIATE CATEGORIES BELOW):

4. Removal
5. Demolition
6. Other(specify)3. Alteration

2. Addition
1. Repair

Existing Structure(s)

4. Two Family
5. School

7. Other (specify)
3. Swimming Pool
2. Accessory Building
1. Single Family

New Structure(s)

6. Church

Builder (If Self, so indicate)
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C. PRINCIPAL CONSTRUCTION MATERIAL:

D. FOUNDATION TYPE:

G. COMPLETE:

H. TOTAL COST OF PROJECT: (all labor* and materials)

1. Will this project involve plumbing?

 No Yes

 No Yes

 Yes  No

2. Will this project involve electrical?

3. Will this project involve H.V.A.C.?

$

1. Wood

2. Block

3. Brick
4. Other (specify)

Celler Basement Slab Crawlspace

APPLICATION FOR A BUILDING PERMIT 
(Continued)

E. WATER SOURCE:

Public Private Well Other (specify)

F. SEWAGE:

Public Private* Other (specify)
*If private, you must file for a Health 
Permit before Permit is issued.

I. ZONING DISTRICT:

J. PRESENT USE:

1. Residential 2. Agricultural 3. Other (specify)

1. Residential 2. Agricultural 3.Other (specify)

K. PROPOSED USE:

1. Residential 2. Agricultural 3.Other (specify)

L. LOT SIZE:

Lot size: X =
Length (ft) Width (ft) Total Square Feet



APPLICATION FOR A BUILDING PERMIT 
(Continued)
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N. SETBACKS OF PROPOSED PROJECT:

O. TOTAL ENCLOSED LIVING AREA:

1. Front line setback
Feet

3. Sideline
Feet

2. Rear Sideline
Feet

4. Sideline
Feet

Total Square Feet

The forgoing is hereby certified to be correct, true and complete answers: 
   
     ۰ The several questions to which they relate.  
  
     ۰ The undersigned hereby agrees that in the event that the permit is granted to comply with the 
          Zoning Ordinances, enacted by the Town of Throop State of New York, and with all other 
          ordinances and regulations of said town, and all rules and regulations of the State of New York. 
   
No person shall make any changes in the plans, herewith submitted or specifications herein 
contained, in the structural part of the building without the written consent of the Code 
Enforcement Officer or Zoning Officer.

Signature:

Address:

Phone No.:

The Cayuga County Health shall issue a Certificate of Compliance Department upon satisfactory 
completion of sewage work. Certificate of Compliance shall be tendered to the Zoning Officer or Code 
Enforcement Officer for his files. 
  
Application for a Certificate of Occupancy is made concurrently with the application for the building 
permit. The Certificate of Occupancy shall be issued upon satisfactory completion of the structure 
described herein. No occupancy shall take place until the certificate of occupancy is issued. 

Permit approved by:

Tom Weed 
Zoning Officer

Ed LaDouce 
Code Enforcement Officer

M. DIMENSTONS OF PROPOSED PROJECT:

Lot size: X =Length (ft) Width (ft) Total Square Feet



5

APPLICATION FOR A BUILDING PERMIT 
(Continued)

PLOT PLAN SHOULD CONTAIN:

A. Name of Owner. 
 
B. Address of Property. 
 
C.  Tax Map No. 
 
D. Dimensions of lot to scale. 
 Indicate North per compass. 
 
E. Draw existing structures on lot 
 to scale. 
 Draw with solid lines. 
 
F. Draw proposed structures to scale. 
 Draw with dotted lines. 
 
G. Indicate square footage of 
 all structures. 
 
H. Distance from all structures 
 to lot lines. 
 
I. Identification of adjoining property. 
 i.e., Street, Neighbors by name.

Name of Street that house is on:

Tax Map No.:


Town of Throop
7471 Robinson Road,
Auburn, New York 13021 
Phone: (315) 252-7373                Fax: (315) 252-1311 
APPLICATION FOR A BUILDING PERMIT
(Not a Permit)
IMPORTANT INSTRUCTIONS, PLEASE READ CAREFULLY
Application must be complete.  Please type or clearly print in ink, all information.
 
Completed Application must be submitted to the Town of Throop Clerk with appropriate fee after the review has been completed by the Zoning and Codes Officers.
PLEASE COMPLETE:
Application must include the following documents:
 
         ALL MINOR PROJECTS:    A. Sketch Plan
 
         ALL MAJOR PROJECTS:    A. Three copies of the plot plan
                                               B. One copy of the design plans (Blue Prints) signed and sealed
                                                   by a licensed Architect or licensed Professional Engineer
1.
2.
3.
A. PROJECT:
APPLICATION FOR A BUILDING PERMIT
(Continued)
B. NATURE OF WORK (CHECK APPROPRIATE CATEGORIES BELOW):
Existing Structure(s)
New Structure(s)
C. PRINCIPAL CONSTRUCTION MATERIAL:
D. FOUNDATION TYPE:
G. COMPLETE:
H. TOTAL COST OF PROJECT: (all labor* and materials)
1. Will this project involve plumbing?
2. Will this project involve electrical?
3. Will this project involve H.V.A.C.?
APPLICATION FOR A BUILDING PERMIT
(Continued)
E. WATER SOURCE:
F. SEWAGE:
*If private, you must file for a Health Permit before Permit is issued.
I. ZONING DISTRICT:
J. PRESENT USE:
K. PROPOSED USE:
L. LOT SIZE:
Lot size:
X
=
Length (ft)
Width (ft)
Total Square Feet
APPLICATION FOR A BUILDING PERMIT
(Continued)
N. SETBACKS OF PROPOSED PROJECT:
O. TOTAL ENCLOSED LIVING AREA:
1. Front line setback
Feet
3. Sideline
Feet
2. Rear Sideline
Feet
4. Sideline
Feet
Total Square Feet
The forgoing is hereby certified to be correct, true and complete answers:
          
     ۰ The several questions to which they relate. 
 
     ۰ The undersigned hereby agrees that in the event that the permit is granted to comply with the
          Zoning Ordinances, enacted by the Town of Throop State of New York, and with all other
          ordinances and regulations of said town, and all rules and regulations of the State of New York.
  
No person shall make any changes in the plans, herewith submitted or specifications herein contained, in the structural part of the building without the written consent of the Code Enforcement Officer or Zoning Officer.
Signature:
Address:
Phone No.:
The Cayuga County Health shall issue a Certificate of Compliance Department upon satisfactory completion of sewage work. Certificate of Compliance shall be tendered to the Zoning Officer or Code Enforcement Officer for his files.
 
Application for a Certificate of Occupancy is made concurrently with the application for the building permit. The Certificate of Occupancy shall be issued upon satisfactory completion of the structure described herein. No occupancy shall take place until the certificate of occupancy is issued. 
Permit approved by:
Tom Weed
Zoning Officer
Ed LaDouce
Code Enforcement Officer
M. DIMENSTONS OF PROPOSED PROJECT:
Lot size:
X
=
Length (ft)
Width (ft)
Total Square Feet
APPLICATION FOR A BUILDING PERMIT
(Continued)
PLOT PLAN SHOULD CONTAIN:
A.	Name of Owner.

B.	Address of Property.

C. 	Tax Map No.

D.	Dimensions of lot to scale.
	Indicate North per compass.

E.	Draw existing structures on lot
	to scale.
	Draw with solid lines.

F.	Draw proposed structures to scale.
	Draw with dotted lines.

G.	Indicate square footage of
	all structures.

H.	Distance from all structures
	to lot lines.

I.	Identification of adjoining property.
	i.e., Street, Neighbors by name.
http://co.cayuga.ny.us/throop/images/SamplePlot_chart.jpg
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