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CANVASS  REQUEST  FORM

Date of Request:
     

Dept. or Agency:
     
Contact Person:
      
This is a request to canvass the eligible list for the following position:

Civil Service Title:
      

Location of Position:
     

Salary Range:  
       

Number of Positions:
       

Status of Position (check one):
 FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Permanent      FORMCHECKBOX 
 Contingent-Perm

Full-Time or Part-Time (check one):  
 FORMCHECKBOX 
 Full-Time      FORMCHECKBOX 
 Part-Time     
Check one of the following statements:

 FORMCHECKBOX 

This is a newly created position.

 FORMCHECKBOX 

This position is being filled behind:


       (Name of Current or Previous Employee in Position)

       (Position Control Number)

Additional information or comments:
     
NOTE TO COUNTY DEPARTMENTS:   Please attach Resolution / Permission to Hire Approval Form.

Please sign below and submit original to the Civil Service Office.

Signature of Appointing Authority
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CIVIL  SERVICE  USE  ONLY:





		


	Date Received





		


	Civil Service Approval (Signature)





		


	Resolution # (if applicable)








Cayuga County is an Equal Opportunity / Affirmative Action Employer

