
  CAYUGA COUNTY CLERK’S OFFICE 
SUSAN M. DWYER, COUNTY CLERK  

                           160 Genesee Street      Auburn NY   13021        Phone: (315) 253-1271 

  Fees           PASSPORT: CHECK OR MONEY ORDER:  PAYABLE TO “US DEPARTMENT OF STATE”  

                                                                  Separate check for each applicant required 

                                                                                                      

                     ADULT 16 yrs. & older               $110.00 for Passport Book        $30.00 for Passport Card 
                   CHILD under 16 yrs. of age       $  80.00 for Passport Book        $15.00 for Passport Card 

 

                                                                       ******                                                                

         PROCESSING:   $25.00 CASH, CREDIT CARD, OR CHECK:  to “CAYUGA COUNTY CLERK” 

                                                Minimum $3.00 convenience fee for credit card use 

         PHOTO:                   $10.00 (Total $35.00 processing & photo)  

                                      $ 5.00  Veterans  (Total $30.00 processing & photo) 

                               
                                                                  

  Proof of Citizenship  You will need the original (or certified copy)PLUS a photo copy of your proof 

of citizenship.    All original documents will be returned to you after passport is processed 

         Must present one of the following: 

 Birth Certificate must have a raised seal & include parent(s) names issued by a Government Agency    

          (Dept of Health, Dept of Vital Statistics) filed within one year of birth.                                                         

          NO HOSPITAL CERTIFICATES ACCEPTED 
 Previous Passport (can be used in place of the birth certificate for an applicant who is now 16 or older) 

 Naturalization Certificate (must be the original) 

        

  Photo         
     2”x2” with white background required.  PHOTO CAN BE TAKEN AT OUR OFFICE FOR $10.00, $5.00 FOR VETERANS. 

Note: You are no longer permitted to wear Eye Glasses in your passport photo ((since Aug. 2016) 

Identification 
    Valid Driver’s License with photo:  Parent’s ID(s) accepted for children under 16  

    Valid Passport – cannot be used as both proof of citizenship and ID 

    Naturalization Certificate – cannot be used as both proof of Citizenship and ID 

    DSP-71 Affidavit of Identifying Witness 

 
 

Routine Passport Processing:  Allow 6 weeks for Passport Books processing    
 

Expedited Processing: $60.00 additional fee.      

Additional Options:  Delivery Guaranteed in 2-3 weeks 

       OVERNIGHT RETURN DELIVERY SERVICE from Department of State:  $15.45 PAYABLE TO THE US DEPT OF STATE 
       OVERNIGHT DELIVERY SERVICE to the Department of State:   $23.75 POSTAGE PAID TO CAYUGA COUNTY CLERK  

 

Cayuga County Clerk’s Office cannot accept applications with travel plans for less than two weeks away.  See website below for  

information about scheduling an appointment to visit a Passport Processing Center.   

                                                                                               

    *FOR COMPLETE INFORMATION ON PASSPORT PROCESSING    

                            VISIT:  WWW.TRAVEL.STATE.GOV                       Updated 1/20/2017 

     15 YEARS OF AGE & UNDER: BOTH PARENTS MUST APPEAR &   

     SIGN AND CHILD MUST BE PRESENT* 
 

    16-17 YEARS OF AGE:  ONE PARENT/GUARDIAN MUST APPEAR &  

    SIGN AND CHILD MUST BE PRESENT * 

http://www.travel.state.gov/

