
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
Assis ts  school teachers  wi th  var ious  funct ions  in  the  c lassroom by per forming var ied  dut ies  as  

ass igned  by the  teacher ;  does  re la ted  work as  requi red .   This  t i t le  i s  employed  for  posi t ions  tha t  

a re  c rea ted  for  the  main purpose  of  re l ieving school  teachers  o f  tha t  par t  o f  the i r  dut ies  tha t  can 

be  per formed by non -cer t i f ied  personnel .   Incumbent  may be  responsib le  fo r  ass is t ing physica l ly 

o r  menta l ly d isab led  s tudents  in  r id ing and  ge t t ing on and  off  school  buses ,  moving be tween 

c lasses ,  and  dur ing a l l  school  ac t ivi t ies .  The  dut ies  o f  this  c lass  d i ffe r  f rom those  of  School  

Moni to r  due  to  the  more  complex na ture  o f  the  ass ignments  tha t  a re  per formed.   The  dut ies  o f  

School  Moni to r  a re  genera l ly qui te  l imi ted  in  scope  whereas  those  of  Teacher  Aide  of ten t imes  

requi re  spec i f ic  ski l l s  o r  ab i l i t ies .   Incumbent  a lso  per forms c le r ica l  tasks .  Dut ies  depend  on the  

tasks  per formed a t  a  par t icular  school  d is t r ic t .  

 

TYPICAL WORK ACTIVITIES:  (Il lustrative Only)  

Ass is t s  school  teachers  by per forming var ied  dut ies  assoc ia ted  wi th  the  c lassroom environment ;  

Adapts  o r  c rea tes  ins t ruc t ional  mater ia ls  as  d i rec ted  by the  c lassroom teacher  to  meet  the  needs  

o f  s tudents ;  

Mainta ins  appropr ia te  s tudent  d isc ip l ine  re f lec t ive  o f  the  expecta t ions  o f  the  teacher ;  

Works  c lose ly wi th  ind ividual  s tudents  and  smal l  groups  as  ass igned  by the  c lassroom teacher ;  

Works  as  a  member  o f  the  c lassroom team to  accompany and  suppor t  s tudents ;  

Const ruc ts  mater ia ls  fo r  learning centers  and  ins t r uc t ional  ac t ivi t ies  f rom rough draf ts  and  

verba l  ins t ruc t ions;  

Assis t s  the  teacher  in  record ing da ta  on s tudent  per formance;  

Provides  feedback to  the  c lassroom teacher  regard ing s tudents’  p rograms and  needs;  

Occasional ly oversees  the  c lassroom when the  tea cher  i s  out  o f  the  room;  

Supervises  s tudy ha l l s ,  cor r idors ,  lunchrooms and  o ther  moni to r ing dut ies ;  

Assis t s  teachers  and  s tudents  in  se lec t ing supplementary mater ia ls  f rom the  l ib rary;  

May cor rec t  themes,  composi t ions ,  s tandard ized  and  ob jec t ive  tes ts ;  

P rovides  ind ividual  ass is tance  to  s tudents  as  d i rec ted  by the  teacher ;  

Assis t s  in  moni to r ing s tudent  on - task behavior  and  he lps  to  p rovide  ind ividual  guidance  for  the  

purpose  of  unders tand ing ass ignments ;  

Under  the  d i rec t  supervis ion of  a  c lassroom teacher  he lps  to  suppor t  p reviously taught  ski l l s  and  

content ;  

Assis t s  in  rout ine  c lassroom housekeeping chores ;  

Logs  and  re t r ieves  da ta  us ing a lpha -numer ic  keyboard ;  

Types  var ious  repor ts ;  

May f i le  and  answer  phones  in  an off ice ;  

May be  requi red  to  give  c lose  super vis ion to  chi ld ren in  spec ia l  c lasses ;  

May ass is t  wi th  s tudent  busing as  needed;  

Does  re la ted  work as  ass igned .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Abi l i ty to  es tab l i sh good  re la t ionships  wi th  chi ld ren and  o thers ;  

Famil ia r i ty wi th  c lassroom rout ine ;  

Resourcefulness  in  conduct ing ac t ivi t ies  ind i rec t ly re la ted  to  the  teaching process ;  

Abi l i ty to  mainta in  o rder  and  d isc ip l ine  wi thin the  c lassroom;  

Above  average  c le r ica l  ap t i tude ;  

Good  judgment ;  

Abi l i ty to  fo l low ora l  and  wr i t ten ins t ruc t ions;  

Abi l i ty to  type  us ing an a lpha -numer ic  keyboard ;  

Abi l i ty to  mainta in  s imple  records .  

 

 

 

MINIMUM QUALIFICATIONS:  
 

(A)  Graduat ion from high school  o r  higher  leve l ,  o r  possess ion of  a  high school  equiva lency 

d ip loma;  OR 

 

(B)  Comple t ion of  an appropr ia te  course  o f  ins t ruc t ion for  Teacher  Aide  T ra ining,  Chi ld  Care  

P rovider  T ra ining,  Human Services  T ra ining,  o r  equiva lent .  


