
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

Supervises  social  work services  in a  community mental  heal th center ;  does related work as  

required.  This  is  professional  and administ rat ive work involving responsibi l i ty for  

adminis ter ing and supervis ing the psychiatr ic  social  work services  of  a  community mental  

heal th  program. The work includes wide responsibi l i ty for  independent  act ion and 

programming and involves the supervis ion of  subordinate  social  workers .  

 

 

 

 

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative Only)  
 

Part icipates  in the intake and screening of  new pat ients  (making an evaluat ion in al l  areas  

except   and medical ;  

Par t ic ipates  in individual ,  group,  and family therapy;  

Par t ic ipates  as  a  team member  in conferences designed for  diagnosis  of  and t reatment  of  

pat ients ;  

Par t ic ipates  in informat ional  and educat ional  community act ivi t ies  to fur ther  community 

knowledge and the prevent ion of  psychiatr ic  disorders;  

Par t ic ipates  in team vis i ts  to  pat ients '  homes;  

Works with other  professionals  and para-professionals  in explor ing the community to f ind 

individuals  who need t reatment  but  are  unable or  unwil l ing to seek t reatment ;  

Par t ic ipates  in long range planning toward the development  of  bet ter  mental  heal th 

programs;  

Par t ic ipates  in campaigns to s t imulate  interest  in  the prevent ion and detect ion of  mental  

i l lness  including s torefront  col laborat ion with other  social  services ,  home vis i t ing,  

family programs,  af tercare and referral  systems in par t ic ipat ion with other  professionals  

and para-professional s ;  

Refers  cases  to other  agencies  and coordinates  var ious act ivi t ies  and t reatment  programs 

with other  governmental  and non -governmental  t reatment  agencies;  

May direct  in -service t raining of  other  professionals  and para -professionals  relat ing the 

contr ibut ions that  social  work can give to an interdiscipl inary t reatment  team.  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Comprehensive knowledge of  the pr inciples ,  methods,  procedures ,  and pract ices  of  

psychiatr ic  social  work,  of  the funct ioning of  community mental  heal th faci l i t ies  and 

the scope of  services  rendered,  and of  community resources and how to use them 

effect ively;  

Abi l i ty to work effect ively with others;  

Abi l i ty to organize,  di rect ,  and coordinate  the ps ychiatr ic  social  work services  in a  

psychiatr ic  cl inic;  

Abi l i ty to prepare technical  and informat ional  data  for  adminis t rat ive use;  

Abi l i ty to provide professional  leadership of  a  high order ;  

Abi l i ty to analyze and evaluate  reports  of  s taff  workers  and mak e sound decis ions;  

Abi l i ty to plan and supervise the work of  the psychiatr ic  social  work s taff ;  

Abi l i ty to organize and operate  a  program of  t raining for  new psychiatr ic  social  workers  

and s tudents  in psychiatr ic  s ocial  work;  

Abi l i ty to supervise a  cl inica l  program l icensed by the State  of  New York.  
 

 

MINIMUM QUALIFICATIONS:  
(A)  Three (3)  years  of  ful l -t ime paid social  work experience in a  community mental  

heal th program and current  l icensure to pract ice as  a  Licensed Clinical  Social  

Worker  (LCSW) granted by the New York State  Educat ion Department  and one (1)  

addi t ional  year  of  ful l -t ime paid experience involving the supervis ion of  1 or  more 

persons engaged in social  work.  
 

 

SPECIAL REQUIREMENT: 
 

Certain assignments  made to employees in this  class  wil l  requi red reasonable access  to 

t ransportat ion to meet  f ie ld work requirements  made in the ordinary course of  business  

in a  t imely and eff icient  manner .  Operat ion of  county -owned vehicles  requires  

employees to possess  a  current  val id New York State  Motor  Vehicle  Operator 's  l icense.  
 

 

 

Agreed  to  by MSD and  Depar tment  o f  Menta l  Hygiene ,  Divis ion for  Local  Services  and  are  based  

on the  l icense  requi rements  o f  the  Educat ion Law.  March 1973 .  


