
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

Supervises  and  makes  ski l led  repa i r s  and  ad jus tments  to  a  var ie ty o f  school  d is t r ic t  automot ive  

equipment  and  re la ted  machinery;  does  re la ted  work as  requi red .  These  dut ies  invo lve  pr imary 

responsib i l i ty fo r  supervis ing and  per forming ski l led  automot ive  repa i r  and  maintenance  tasks  

requi r ing a  thorough knowledge  of  the  t rade .  In  some school  d is t r ic ts ,  the  incumbent  may be  

responsib le  fo r  d ispa tching buses  on regular  and  spec ia l  t r ips .  This  c l ass  d i ffe rs  f rom tha t  o f  

T ranspor ta t ion Supervisor  in  tha t  p repara t ion of  the  t ranspor ta t ion budget ,  es tab l i shment  o f  bus  

route ,  t ime schedules ,  and  bus  s topping p laces  a re  no t  funct ions  o f  the  posi t ion.  This  work i s  

per formed under  genera l  supervis ion a l l owing wide  leeway for  the  exerc ise  o f  independent  

judgment  in  per forming the  technica l  aspec ts  o f  the  work.  Supervis ion may be  exerc ised  over  

subord ina te  Automot ive  Mechanics ,  Automot ive  Mechanic  Helpers ,  and  School  Bus  Dr ivers .  

 

 

 

 

TYPICAL WORK ACTIVITIES: (Il lustrative only)  
 

Mainta ins  p revent ive  maintenance  on school  buses ;  

Per forms ski l led  opera t ions  in  the  repa i r  and  overhaul  o f  gaso l ine  and  d iese l  motor  equipment ,  

inc lud ing t rucks ,  t rac tors ,  and  buses ;  

Repai r s  o r  rep laces  motor  pumps,  fue l  pumps,  gene ra tors ,  carbure tors ,  and  shock absorbers ;  

Repai r s  igni t ion sys tems,  t ransmiss ions ,  b rake  sys tems,  c lutches ,  and  front  and  rear  axles ;  

Adjusts  connect ing rods  and  bear ings ,  s teer ing mechanisms,  and  a l igns  wheels ;  

Greases  vehic les ,  changes  o i l  and  o i l  f i l te r s ;  

Mainta ins  t r ip  records  and  prepares  t ranspor ta t ion repor ts  inc lud ing acc ident  repor ts ;  

May ca l l  and  ass ign subst i tute  d r ivers ;  

May ass ign dr ivers  to  spec ia l  f ie ld  t r ips ;  

Mainta ins  t ime records  fo r  payro l l  purposes ;  

Assis t s  in  p repar ing t ranspor ta t ion bu dget  es t imates  and  recommendat ions;  

May opera te  a  school  bus;  

May oversee  and  supervise  school  d is t r ic t  grounds  maintenance  ac t ivi t ies  inc lud ing a thle t ic  

f ie lds ,  p laygrounds ,  cut t ing of  lawns,  t r imming shrubs ,  and  re la ted  ac t ivi t ies .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Thorough knowledge  of  s tandard  automot ive  repa i r  methods  and  of  the  te rminology and  too ls  o f  

the  t rade ;  

Demonst ra ted  ab i l i ty to  make  d i ff icul t  repa i r s  to  heavy automot ive  and  o ther  mechanica l  

equipment ;  

Good  knowledge  of  the  opera t ion of  buses ;  

Good  knowledge  of  the  geography of  the  d is t r ic t ;  

Good  knowledge  of  safe ty p rocedures  and  t ra ff ic  laws and  regula t ions;  

Abi l i ty to  p lan and  supervise  the  work of  o thers ;  

Good  motor  and  hand  and  eye  coor d ina t ion;  

Manual  dexter i ty;  

Good  physica l  condi t ion.  

 

 

 

 

 

MINIMUM QUALIFICATIONS:  
 

(A)  Four  (4 )  years  o f  exper ience  as  a  ski l led  automot ive  repa i rman.  

 

 

 

 

 

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:  
 

E l igib i l i ty fo r  the  appropr ia te  leve l  New York  Sta te  Dr iver 's  License  a t  t ime of  app l ica t ion.  

 

Possess ion of  l icense  a t  t ime of  appointment .  

 

NOTE:  I f  the  posi t ion involves  the  opera t ion of  school  buses ,  candida tes  must  sa t i s fy the  

requi rements  fo r  School  Bus  Dr iver  as  se t  fo r th  in  the  Rules  and  Regul a t ions  o f  the  New 

York Sta te  Commiss ioner  o f  Educat ion.  

 


