
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

This  i s  a  supervisory posi t ion involving the  p lanning,  o rganiz ing,  and  supervis ing of  one  segment  

o f  a  recrea t ion program such as  swimming or  ice -ska t ing.  Employees  in  this  c lass  may be  requi red  

to  t rave l  be tween a  number  o f  recrea t ion fac i l i t ies  to  ensure  tha t  subord ina te  personnel  a re  p resent  

and  tha t  ac t ivi t ies  a re  be ing run in  an order ly manner  and  a  p leasant  a tmosphere .  Incumbents  may 

exerc ise  d i rec t  supervis ion over  the  work of  Recrea t io n Leaders ,  Li feguards ,  and  o ther  subord ina te  

personnel .  The  work i s  per formed under  genera l  supervis ion of  the  Recrea t ion Direc tor  o r  o ther  

supervisor .  The  incumbent  does  re la ted  work as  requi red .  

 

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative Only)  
 

P lans ,  o rganizes ,  and  supervises  a  segment  o f  a  recrea t ion program such as  a  pool  p rogram;  

P rovides  leadership  in  the  a reas  o f  p rogram development  and  enhancement ,  and  ass is t s  in  the  

development  o f  po l ic ies  re la t ing to  a  segment  o f  a  p rogram;  

T ra ins  subord ina te  pers onnel  in  how to  conduct  o r  p rovide  ins t ruc t ion for  a  recrea t ional  ac t ivi ty;  

Recrui t s  and  hi res  personnel  fo r  the  p rogram;  

P repares  work schedules  and  ass igns  subst i tutes  when employees  a re  absent ;  

Evalua tes  the  work per formance  of  subord ina te  personnel ;  

Assis t s  in  the  schedul ing of  ac t ivi t ies  wi thin a  recrea t ion program;  

Handles  compla ints  regard ing s ta ff  conduct  and  misuse ,  o r  poor  maintenance  of  recrea t ional  

fac i l i t ies ;  

I ssues  posters ,  f lyers ,  and  o ther  media  to  publ ic ize  spec ia l  events  and  recrea t ional  a c t ivi t ies ;  

P resents  awards  and  achievement  cer t i f ica tes  to  p rogram par t ic ipants ;  

At tends  s ta ff  meet ings  to  d iscuss  spec ia l  p rob lems,  schedules  o f  personnel  and  ac t ivi t ies ,  

depar tment  po l ic ies ,  and  t ra ining of  s ta ff ;  

Mainta ins  record  keep ing sys tem for  a l l  personnel -re la ted  fo rms,  s ta ff  in -service  t ra ining,  

cer t i f ica t ions ,  acc ident  repor ts ,  e tc . ;  

Conso l ida tes  repor ts  on par t ic ipa t ion in  ac t ivi t ies  and  develops  summary repor t  a t  c lose  o f  

p rogram;  

May ass is t  wi th  annual  budget  and  prepare  purchase  requis i t ions  fo r  needed  suppl ies  and  

equipment ;  

May per form Lifeguard ing and /or  Head  Lifeguard ing dut ies ;  

May teach swimming and  water  safe ty and  rescue .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Good  knowledge  of  the  o rganiza t ion  and  conduct  o f  severa l  recrea t ional  ac t ivi t ies ;  

Working knowledge  of  the  p r inc ip les  o f  f i r s t  l ine  supervis ion;  

Abi l i ty to  p lan,  o rganize ,  and  supervise  and  ins t ruc t  o thers  in  the  running of  se lec ted  recrea t ional  

ac t ivi t ies ;  

Abi l i ty to  develop  and  mainta in  s imple  records;  

Abi l i ty to  give  ins t ruc t ions;  

Physica l  condi t ion commensura te  wi th  the  demands of  the  posi t ion.  

 

 

 

MINIMUM QUALIFICATIONS:  
 

EITHER:  

(A)  One (1)  year  o f  exper ience  in  supervis ing a  recrea t ional  ac t ivi ty *;  OR 

 

(B)  Comple t ion of  two (2)  years  o f  co l lege  wi th  course  work in  Physica l  Educat ion or  Recrea t ion;  

OR 

 

(C)  An equiva lent  combinat ion of  t ra ining and  exper ience  as  def ined  by the  l imi ts  o f  (A)  and  (B) .  

 

 

Note:   I f  performing dut ies  o f  a  Lifeguard,  Head Lifeguard,  or  Water  Safety  Swimming 

Instructor ,  employee  must  a lso  meet  the  minimum qual i f icat ions  as  spec i f ied on the  job 

speci f icat ions  for  th ese  t i t les .   I t  i s  the  responsibi l i ty  o f  the  appoint ing  authori t ies  to  mainta in 

up-to-date  cert i f icat ions  for  the ir  records.   

 

If  the posit ion involv es the operation of  a  motor vehicle ,  the employee must  possess a  valid 

appropriate level  New York State driver's l icense .  

 

 

*One (1)  year  o f  ful l - t ime adminis t ra t ive  exper ience  in  a  teaching profess ion can be  subst i tuted  fo r   

  (A)  above .   

 

 

 

 
 

 

 

 

 

 

 

 


