
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

Under  the  supervis ion of  the  Museum Direc tor  the  incumbent  in  this  c lass i f ica t ion per forms 

his to r ica l  r esearch,  co l lec t ion management ,  conserva t ion and  res to ra t ion of  the  a r t i fac ts  in  the  

Agr icul tura l  Museum.  This  posi t ion involves  the  research of  var ious  sources  o f  informat ion such 

as  his to r ica l  mater ia ls  and  ca ta logs ,  museum and  l ib rary mater ia ls .   Guides  vis i to rs  and  tour  

groups  through and  expla ins  his to r ica l  contents  o f  the  Cayuga  County Agr icul tura l  Museum.  

This  work involves  responsib i l i ty fo r  per forming a  var ie ty o f  non -profess ional  tasks .  Does  

re la ted  work as  requi red .  

 

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative only)  
Par t ic ipa tes  in  the  p resenta t ion of  his to r ica l  exhib i t s  and  developmen t  o f  his to r ica l  agr icul tura l  

ga l le r ies  o r  his to r ica l  a rchives ;  

P repares  and  se ts  up  d isp lays  and  bul le t in  boards;  

Mainta ins  records  involving Col lec t ion Management  such as  inventory,  access ioning,  de -

access ioning and  re la ted  repor ts ;  

May ass is t  in  ca ta logi ng and  researching of  his to r ica l  mater ia ls ;  

Assis t s  vis i to rs  o r  group  tours  by answer ing quest ions  concerning loca l  his to ry;  

Guards  exhib i t s  f rom thef t  and  vandal ism;  

Keeps  da i ly records  o f  a t tendance  a t  the  museum;  

P resents  s imple  o ra l  d iscourses  on the  h is to ry of  the  equipment  a t  the  museum;  

Assis t s  wi th  answer ing the  phone ,  responding to  genera l  quest ions ,  and  ar ranging for  spec ia l  

p rograms or  tours ;  

Mainta ins  museum area  in  a  safe  and  c lean condi t ion;  

May open mai l  and  do  rout ine  cor respondence  re la ted  to  work;  

Uses  a  da ta  ent ry te rminal  keyboard  or  microcomputer  to  enter  and  re t r ieve  da ta  f rom computer  

f i les ;  

May co l lec t  fees ,  may make  change ,  opera te  a  cash regis te r ,  and  i f  necessary,  d ispense  t icke ts  to  

the  publ ic  fo r  admit tance  to  the  fac i l i ty;  

May ass is t  wi th  media  re leases  on events  o r  d isp lays  a t  the  Museum;  

Per forms minor  c le r ica l  tasks  assoc ia ted  wi th  the  updat ing of  computer  da tabases  fo r  mass  

mai l ings ,  contac t  l i s t s  and  o ther  re la ted  tasks  as  ass igned  by the  supervisor .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
Demonst ra ted  inte res t  and  ab i l i ty in  his to r ica l  research;  

Abi l i ty to  dea l  e ffec t ive ly,  tac t ful ly,  and  cord ia l ly wi th  the  publ ic ;  

Abi l i ty to  unders tand  and  fo l low both ora l  and  wr i t ten ins t ruc t ions;  

Abi l i ty to  express  his to r ica l  informat ion and  to  address  groups;  

Abi l i ty to  make  change  involving s imple  add i t ion and  sub t rac t ion;  

Abi l i ty to  use  a  da ta -ent ry te rminal  keyboard  or  microcomputer  to  enter  and  re t r ieve  da ta  f rom 

computer  f i les ;  

Abi l i ty to  acqui re  his to r ica l  da ta  f rom a  wide  var ie ty o f  sources ;  

Abi l i ty to  eva lua te  his to r ica l  da ta ;  

Some knowledge  of  the  his to ry of  Cayuga  County;  

 

 

 

 

MINIMUM QUALIFICATIONS:  
(A)   Graduat ion from a  regional ly accred i ted  or  New York Sta te  regis te red  co l lege  wi th  an  

Associa te 's  Degree  in  an agr icul ture  o r  his to ry or  re la ted  f ie ld ;  OR 

 

(B)   Graduat ion from high school  o r  possess ion of  a  high school  equiva lency and  two seasons  

of  agr icul tura l  o r  museum exper ience ;  OR  

 

 

(C)     Any equiva lent  combinat ion of  t ra ining and  exper ience  as  def ined  by the  l imi ta t ions  o f  

(A)  and  (B)  above .   

 

 

(*Note* Exper ience  in  a  posi t ion conduct ing his to r ica l  research,  a rchiva l  records  work,  o r  

re la ted  teaching ac t ivi ty may be  subst i tuted  fo r  agr icul tura l /museum exper ience . )  

 

 


