
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

DISTINGUISHING FEATURES OF THE CLASS:  
 

Per forms rout ine  bui ld ing c leaning work,  occas ional  minor  maintenance  tasks  and  opera tes  a  

school  bus  on an ass igned  route ;  does  re la ted  work as  requi red .  This  i s  rout ine  and  repe t i t ive  

manual  work ca l l ing for  the  e ff ic ient  and  economica l  per formance  of  bui ld ing c leaning and  

occasional  minor  maintenance  tasks  and  for  the  opera t ion of  a  la rge  motor  vehic le  in  the  safe  

t ranspor ta t ion of  school  chi ld ren on an ass igned  bus  route .  Cleaning and  maint enance  tasks  a re  

per formed accord ing to  a  wel l -es tab l i shed  rout ine .  An incumbent  may be  responsib le  fo r  

c leanl iness  and  minor  maintenance  in  a  smal l  school  bui ld ing or  work under  supervis ion of  a  

higher -ranking employee  a t  a  la rger  school .  Supervis ion may be  exerc ised  over  the  work of  

Cleaners  o r  Helpers .  

 

 

 

TYPICAL WORK ACTIVITIES:  (Il lustrative Only)  
 

Sweeps ,  mops,  and  waxes  f loors ,  washes  wal ls ,  windows and  b lackboards ,  c leans  e rasers ,  dusts  

and  per forms o ther  c leaning dut ies ;  

Cleans  and  mops lava tor ies  and  locker  rooms and  rep laces  soap  and  towels ;  

Dusts  desks ,  woodwork,  furni ture  and  o ther  equipment ;  

Opera tes  a  school  bus  on a  regular  schedule  o r  on spec ia l  occas ions;  

Makes  minor  repa i r s  to  furni ture ,  e lec t r ica l  f ixtures ,  windows and  window shades ,  lock s ,  

fauce ts ,  hea t ing sys tem and  o ther  equipment ;  

Repor ts  any vehic le  opera t iona l  defec t  to  immedia te  super io r ;  

Empt ies  waste  baskets ,  co l lec ts ,  and  d isposes  o f  rubbish;  

May mow lawns,  t r im shrubs ,  rake  leaves ,  remove snow and  ice  f rom walks  and  dr iveways an d  

per form a  var ie ty o f  o ther  grounds  keep ing tasks  as  ass igned;  

May opera te  o i l  o r  gas  f i red  low-pressure  s team,  ho t  water  o r  ho t  a i r  hea t ing sys tem;  

May change  o i l ,  r e f i l l  gaso l ine  tanks ,  put  on cha ins ,  rep lace  t i res  and  per forms a  var ie ty o f  

s imi lar  tasks ;  

Received ,  moves ,  and  s to res  incoming school  suppl ies ;  

Arranges  cha i r s  and  tab les  and  o ther  equipment  fo r  spec ia l  use  o f  school  bui ld ing;  

May be  requi red  to  opera te  a  s ta t ion wagon or  o ther  s imi lar  vehic le ;  

Mainta ins  o rder ly conduct  o f  chi ld ren on bus;  

Mainta ins  records  o f  mi leage ,  routes ,  t imes ,  and  inc idents .  
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FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES, & PERSONAL 

CHARACTERISTICS: 
 

Good  knowledge  of  d r iving safe ty p rac t ices ,  t ra ff ic  laws and  regula t ions;  

Working knowledge  of  bui ld ing c leaning p rac t ices ,  suppl ies  and  equipment ,  and  ab i l i ty to  use  

them economica l ly and  eff ic ient ly;  

Abi l i ty to  acqui re  knowledge  of  the  opera t ion and  maintenance  of  school  bui ld ing hea t ing 

equipment ;  

Abi l i ty to  opera te  a  bus  under  d i ff icul t  d r iving and  road  condi t ions ;  

Abi l i ty to  make  minor  repa i r s  to  the  vehic le ;  

Abi l i ty to  make  minor  p lumbing,  e lec t r ica l ,  carpent ry,  and  mechanica l  repa i r s  and  per form a  

var ie ty o f  rout ine  maintenance  tasks;  

Abi l i ty to  unders tand  and  car ry out  s imple  o ra l  and  wr i t ten d i rec t ions;  

Abi l i ty to  ge t  a long wel l  wi th  chi ld ren and  command the i r  respec t ;  

Abi l i ty to  ge t  a long wel l  wi th  o thers ;  

Wil l ingness  to  per form custod ia l  and  o ther  manual  tasks ;  

Thoroughness ;  

Dependabi l i ty;  

Good  mora l  charac ter ;  

Physica l  condi t ion commensura te  wi th  the  demands  of  the  posi t ion.  

 

 

 

MINIMUM QUALIFICATIONS:  
 

(A)  One (1)  year  o f  exper ience  in  bui ld ing c leaning and  minor  maintenance  ac t ivi t ies .  

 

NOTE:  In  add i t ion,  candida tes  must  sa t i s fy the  requi rements  fo r  School  Bus  Dr iver  se t  fo r th  in  

the  Rules  and  Regula t ions  o f  the  New York Sta te  Commiss ioner  o f  Educat ion.  

 

 

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:  

E l igib i l i ty fo r  the  appropr ia te  leve l  New York Sta te  Dr iver 's  License  a t  the  t ime of  app l ica t ion.  

 

Possess ion of  l icense  a t  t ime of  appointment .  

 

Dr ivers  must  be  a t  lease  21  years  o f  age  and  no t  have  reached  the i r  65 t h  b i r thday.  

 

 


