
RESOLUTION N0 . {\n-\<J n-i9-18 COL AdoptInvestRequirePolicyFTI// -t^o-3
Adopting the Cayuga County Mandatory Background Investigation Requirement for Staffwith
Access to Federal Tax Information (FTI)

BY: Hon. Ryan Foley, Chairman Government Operations

WHEREAS, The Internal Revenue Service (IRS) has issued requirements for employee background
investigations to ensure proper safeguarding offederal tax information (FTI). The background
investigation requirement applies to all State and local current and prospective employees,
contractors, and subcontractors with access to FTI. "Access to FTI" shall include FTI in either
written or electronic form and systems storing or using FTI; and

WHEREAS, the Cayuga County Child Support Enforcement Unit (SEU) utilizes systems which contain
FTI and therefore fall under said mandate ofthe IRS; and

WHEREAS, the proposed Mandatory Background Investigation Requirements for Staffwith Access to
Federal Tax Infonnation has been approved by the New York State Office ofTemporary and Disability
Assistance (OTDA) for compliance with relevant State and Federal Law; and

WHEREAS, such policy is now necessary to fill positions in the SEU; now therefore be it

RESOLVED, The Cayuga County Legislature does hereby adopt The Cayuga County Mandatory
Background Investigation Requirement for Staffwith Access to Federal Tax Information (FTI) Policy;
and be it further

RESOLVED, that the policy be placed in section number 4, be posted to the County Website, County
Portal and distributed by the Clerk ofthe Legislature to all Department Heads; and it is further

RESOLVED, that this resolution will take effect immediately upon its adoption.

11-20-18- 7:34AM
^^2..^^^

CLERK, CAYUGA COUNTY LEGISLATURE
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Mandatory Background Investigation Requirement for Staff with

Access to Federal Tax Information (FTI)
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Date: November 19,2018

To: Cayuga County Department ofSocial Services Workforce

Subject: Mandatory Background Investigation Requirement for Staffwith Access to
Federal Tax Information (FTI)

References: IRS Publication 1075
Internal Revenue Code (IRC) §6103(p)(4)
26CFR§301.6103(p)(4)-l,
17-ADM-08

PolicyNo: 2018-_4_

Policy: It is the policy ofthe Cayuga County Department of Social Services to comply
with all state and federal regulations and laws regarding the protection ofconfidential records,
materials and information. This implementation ofthis policy will ensure proper safeguarding of
federal tax information by instituting employee background investigations for all employees
whosejob duties and responsibilities involve access to Federal Tax Information (FTI).

Purpose: This policy will document the procedures for determining suitability of
prospective employees (as well as current employees transferring from other titles/work units)
applying for employment (or reassignment) in positions involving access to FTI.

Background: The IRS issued new directions regarding employee background investigation
requirements to ensure proper safeguarding ofFTI (IRS Publication 1075 - effective
September 30, 2016). These directions require a background investigation for all state and local
current and prospective employees, contractors, and subcontractors with access to FTI,
Background investigations are also required for all information technology (IT) employees,
contractors or subcontractors with access to systems containing FTI. It is the Department's
responsibility to ensure that all individuals within the agency, at all locations, including
contractors and subcontractors, comply with the requirements detailed in IRS Publication 1075.

I. Definitions:

Federal Tax Information (FTI): FTI includes federal tax returns or retum information that is
received directly from the IRS, or that is obtained through an authorized secondary source, such
as the Federal Office ofChild Support Enforcement. Tax returns or return information provided
to the Department directly by the taxpayer/representative are NOT considered FTI.

II. Affected Titles: All new hires/reassignments to the following titles/functions must submit to
the background investigation requirements outlined in IRS Publication 1075:
" All employees assigned to the Child Support Unit, including:

" Child Support Coordinator
" Sr. Support Examiner
" Support Examiner
" Sr. Account Clerk
" Account Clerk
" Typist

" Social Services Attorneys and Contract Attorneys working with Child Support cases
" Information Technology staff



Date: May 8, 2018

To: Cayuga County Department of Social Services Workforce

Subject: Mandatory Background Investigation Requirement for Staffwith Access to
Federal Tax Infonnation (FTI)

References: IRS Publication 1075
Intemal Revenue Code (IRC) §6103(p)(4)
26CFR§301.6103(p)(4)-l
17-ADM-08

PolicyNo: 2018-j

Policy: It is the policy ofthe Cayuga County Department of Social Services to comply
with all state and federal regulations and laws regarding the protection ofconfidential records,
materials and information. This implementation ofthis policy will ensure proper safeguarding of
federal tax infonnation by instituting employee background investigations for all employees
whosejob duties and responsibilities involve access to Federal Tax Information (FTI).

Purpose: This policy will document the procedures for determining suitability of
prospective employees (as well as current employees transferring from other titles/work units)
applying for employment (or reassignment) in positions involving access to FTI.

Background: The IR-S issued new directions regarding employee background investigation
requirements to ensure proper safeguarding ofFTI (IRS Publication 1075 - effective
September 30, 2016). These directions require a background investigation for all state and local
current and prospective employees, conta-actors, and subcontractors with access to FTI.
Background investigations are also required for all infonnation technology (IT) employees,
contractors or subcontractors with access to systems containing FTI. It is the Department's
responsibility to ensure that all individuals within the agency, at all locations, including
contractors and subcontractors, comply with the requirements detailed in IRS Publication 1075.

I. Definitions:

Federal Tax Information (FTI): FTI includes federal tax retums or retum information that is
received directly from the IRS, or that is obtained through an authorized secondary source, such
as the Federal Office of Child Support Enforcement. Tax retums or retum information provided
to the Department directly by the taxpayer/representative are NOT considered FTI.

II. Affected Titles: All new hires/reassignments to the following titles/functions must submit to
the background investigation requirements outlined in K.S Publication 1075:
" All employees assigned to the Child Support Unit, including:

" Child Support Coordinator
" Sr. Support Examiner
" Support Examiner
" Sr. Account Clerk
" Account Clerk
" Typist

" Social Services Attomeys and Contract Attomeys working with Child Support cases
" Information Technology staff



III. Procedure for prospective employees, contractors and/or sub-contractors

When prospective employees are being considered for employment within the Child Support
Unit as outlined above, the following procedures shall be followed:

Before the interview:

" The Human Resources Associate shall notify the interview candidate ofthe requirement
to submit to a background check upon hire. This background check shall include:

" Submission to a local law enforcement background check for all localities in
which the new employee has resided, worked, or attended school for the past five
(5) years prior to employment

" Submission to FBI fingerprinting
" Submission ofnew employee information through the E-Verify system to verify

that the employee may be legally hired within the United States.

During the applicant interview: The interview team shall:

" provide the candidate with the background check packet (Attachment 1), and explain the
background check process, notifications, and the option to appeal any result that may
preclude him/her from employment within the Child Support Unit

" obtain from the applicant and immediately forward to the Human Resources Associate:
" the applicant's signed release ofinformation, consenting to the back-ground

check (Attachment 2)
" form listing all addresses at which the applicant has resided, worked or attended

school during the past five years (Attachment 3)

Upon recommendation to hire & applicant acceptance of offer contingeat upon
background check: The Human Resources Associate will:

" provide instructions for the applicant to submit to FBI fingerprinting (Attachment 4)
" send a request for background check, including the infonnation about any identifiable

arrests, to local law enforcement at all localities where the employee has lived, worked,
or attended school in the last five years, as listed by the employee, giving a deadline date
oftwo weeks to retum any report; and ifany arrests have been identified, contact the law
enforcement agency that conducted the arrest for details.

Once reports are received from background checks: The Human Resources Associate will
review reports, and:

" ifno record ofconviction, will notify the Child Support Coordinator and contact the
candidate to formally offer the position. Send letter indicating determination of
suitability to access FTI.

" Ifthere is a record of conviction, the Deputy Director for Social Services will review and
determine suitability for access to FTI. The Deputy Director for Social Services will
consider the factors set forth in NYS Correction Law Article 23-a, as listed on
Attachment 5, in formulating the determination of suitability. Ifthe candidate is
determined unsuitable to access FTI, the Deputy Director for Social Services will notify
the Deputy HR administrator , who desire a written statement to the candidate, within 30
days ofthe request, specifically designating any reason for finding the applicant



unsuitable, and providing instruction re: the process for filing a challenge
to/administrative review ofthe decision.

After hiring:

The Human Resources Associate will:

" at New Employee Orientation, have the new employee complete the USCIS 1-9 fonn

(Attachment 6), retaining a copy for the employee's DSS personnel file. This form
cannot be completed prior to applicant accepting ajob offer.

" within 3 days of completion of the 1-9, submit the request for verification of eligibility
for employment through E-Verify

" document any employee with expiring employment eligibility and monitor for
continued compliance

" issue a written notification to the employee when e-Verify reports validate the
employee's eligibility to legally work in the United States

" Attach a copy ofany Final Notice from e-Verify to the subject employee's 1-9, close the
case and log its completion in the local tracking log

" Notify Deputy Director for Social Services of any Tentative Non-confirmation Notice

(TNC) from E-Verify that requires further action by the employee

The Deputy Director for Social Services will:

" review the TNC from E-Verify, then privately discuss the E-Verify "Further Action
Notice" (Attachments 7DHS and 7SSA) with the employee. The notice indicates that the
information provided by DSS, based on the employee's completed 1-9 fomi, does not
match the records ofthe Department ofHomeland Security and/or the Social Security
Administration. The employee must indicate whether or not he/she wishes to contest the
non-confirmation and sign the notice. A copy ofthe signed Further Action Notice is

given to the employee.
" Ifthe employee chooses to contest the non-confirmation, the Deputy Director for

Social Services also issues a Referral Date Confirmation notice (Attachments
8DHS and 8SSA), which gives the employee instruction re: actions to take within
the next 8 federal business days to resolve the TNC. The employee's decision
to contest is logged on e-Verify, and no further action is taken until a new notice
is received from e-Verify.

" Ifthe employee chooses not to contest the non-conflrmation, he/she will be
unable to access FTI in their employment role, and as a result, their employment
may be lawfully terminated.

IV. Procedure for current employees, contractors, subcontractors

The law currently does not allow for back-ground checks/finger printing for current employees,
however, employees will become subjectto the requirements listed above when such legislation
is enacted.



V. Periodic Reinvestigation

All employees that are required to submit to background checks as detailed above must
resubmit to the background check within 10 years from the date ofthe previous background
investigation. The Human Resources Associate will retain records and track the dates ofall
background investigations for employees, contractors and subcontractors, and will schedule
reinvestigations within each 10-yeartimeframe.

VI. Requests for Administrative Review of Determination

Should a candidate wish to contest the detennination oftheir suitability for access to FTI, he/she
must submit in writing a request for administrative review ofthe determination. In the request,
he/she should indicate his/her reasons for contesting the decision and contact information. This
request is to be submitted to the Director ofCommunity Services at the Department's address.

When a request for administrative review is received by the Director ofCommunity Services'
office, all records used in making and documenting the decision will be provided for the Director
of Community Services' review. The Director of Community Services' will conduct his/her
review and issue a letter to the complainant either upholding or reversing the detennination. If
the determination is reversed, the complainant will be restored to the list ofpotential candidates
for hire and will not be required to resubmit to the background check to be considered for a new
vacancy within the life ofthe current civil service list.

VII. Records Retention

All records containing background screening information and determination ofsuitability for
access to FTI will be retained in a separate confidential file within Human Resources /Civil
Service Department as required by 17-ADM 08 as amended, and labeled as such. These records
must be retained for a period of 10 years, or until the subject employee, contractor or sub-
contractor no longer has access to FTI, whichever is sooner.

The Human Resources/Civil Service Department will maintain a spreadsheet ofall employees,
contractors and subcontractors for whom a background check was submitted and the final
determination. This spreadsheet will remain strictly confidential, maintained in a folder only
accessible by the Human Resources /Civil Service Department and the Deputy Director for
Social Services.



Attachment 1

MEMO

To: Candidates interviewed for hire in the Child Support Enforcement Unit

From: Christine Bianco, Deputy Director for Social Services

Re: Criminal Background Check Requirements for Employees with Access to Federal
Tax Information (FTI)

Effective September 30, 2016, the Intemal Revenue Service issued a new mandate for employee
background investigations to ensure proper safeguarding ofFTI as required by Intemal Revenue
Code (ffi-C) §6103(p)(4). FTI includes federal tax retums or retum information received
directly from the ER.S or obtained through an authorized secondary source, such as the Federal
Offlce ofChild Support Enforcement. As an agency that receives and possesses FTI, the Cayuga
County Department of Social Services has the responsibility to ensure that all locations and
individuals within the agency, including consolidated data centers and contractors, comply with
the safeguard rules outlined in ERS Publication 1075. The employee background investigation
requirement, described in IRS Publication 1075, Section 5.1, applies to all State and local current
and prospective employees, contractors, and subcontractors with access to FTI.

Employee background investigations for any applicant whosejob duties require access to FTI
shall include the following (upon selection as the successful interview candidate):

" FBI Fingerprinting (FD-258) and review ofcriminal history record information. You
will be given instructions on how to schedule your appointment for FBI fingerprinting
upon selection as the successful interview candidate.

" Check of local law enforcement agencies where the individual has lived, worked and/or
attended school within the last 5 years, and ifapplicable, the appropriate agency for any
identified arrests

" Validation, upon hire, ofthe individual's eligibility to legally work in the US, using the
US Citizenship and Immigration Services (USCIS) Form 1-9 and E-Verify online data
match with Department ofHomeland Security (DHS) and Social Security Administration

(SSA) records.

All results ofthe background check will be kept strictly confidential, and shall only be disclosed
to persons authorized by law. You will be issued written notice re: the results ofyour
background check, and the resulting determination ofyour suitability for access to FTI.

Attachments: Consent for fingeqirinting/Criminal Background Check (Attachment 2)
History ofAddresses form (Attachment 3)
E-Verify flyer (Attachment 9)



Attachment 2

Social Services District Name:
Cayuga County Department of
Social Services, Child Support
Unit

DistrictAddress:
160 Genesee Street
Auburn, NewYork 13021

Applicant Consent Form for
Fingerprinting forCriminal
Background Check (CBC)

Part 1. Applicant Information (Please Print)

Last Name: Click or tap here to enter text. First Name: Click or tap here to enter text.
|MI:Clickor

|tap here to
lenter text.

Date of Birth: Click or tap here to enter text.
Social Security Number:
Click or tap here to enter text.

Applicant address:
Cli.ck or tap here to enter text.

'Applicant type: Click or tap here to enter text.

Social Services District: Cayuga County Department of Social Services, Child Support Unit

PartZ. Attestation
1. I have been advised that as part of the application process, the law requires the Social Services District listed above to

request a criminal history information check with the NYS Division of Criminal Justice Services (DCJS) and the Federal
Bureau of Investigation (FBI) and authorizes the Social Sen/ices District forwhich 1 seek to be employed or be a contractor
or subcontractor, to review and evaluate the results of the criminal history information check received by DCJS and FBI.
A conviction for certain crimes may make me ineligible for employment.

2. I consent to having my fingerprints taken and submitted for the purpose of a criminal history information check to DCJS
andtheFBI.

3. I have been advised that procedures exist for me to obtain, review and, if necessary, seek correction of my criminal history
information pursuant to regulations established by DCJS in 9 NYCRR Part 6050, and the FBI, as applicable.

4. I have been advised that 1 have the right to withdraw my application for employment or to serve as a contractor or
subcontractor without prejudice, any time before employment or service as a contractor or subcontractor is offered or
declined, regardless of whether the authorized person of the facility or provider agency has reviewed the summary of any
criminal history information.

5. I have been advised that the results of the criminal history information check forwarded by DCJS and the FBI shall be
confidential pursuant to the applicable federal and state laws, rules and regulations, and shall only be disclosed to persons
authorized by law. Criminal history information will be considered pursuant to Article 23-A ofthe NYS Correction Law in
making hiring determinations.

6. I affirm that the fingerprints submitted will be my own and that the information 1 have provided is true, complete and
accurate.

7. I certify to the best of my knowledge that I: (check as appropriate)
have been convicted of a crime in New York State or any otherjurisdiction.
have pending arrest charges.

Ifchecked, provide details:

Applicant Signature Date:

iignature Parent/
Guardian if
Applicant under 18
years

Date:

Part3 Social Services District Authorized Person Information

Name: Title: Human Resources Associate

Signature:

TRS-52(6/13)

Email:



Attachment 3

Effective September 30, 2016, the Intemal Revenue Service issued a new mandate for employee
background investigations to ensure proper safeguarding of FTI as required by Intemal Revenue
Code (IRC) §6103(p)(4). As part ofthe required background check for all State and local current
and prospective employees, contractors, and subcontractors with access to FTI, the Department must
run a check of local law enforcement agencies where the individual has lived, worked and/or attended
school within the last 5 years, and ifapplicable, the appropriate agency for any identified arrests.

To facilitate the local law enforcement check, please complete the following form indicated all
addresses where you have lived, worked and/or attended school within the past 5 years:

I understand the requirement and consent to the use ofthe information I have provided above to
conduct a check for criminal history with law enforcement agencies in the localities where I have
lived, worked or attended school in the past 5 years. I understand that a criminal record does not
necessarily disqualify me from employment or from access to FTI. An individualized determination
will be made as to how any conviction would impact my suitability to handle FTI.

Signature ofCandidate Date

Attachment 4
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CAYUGA COUNTY DEPARTMENT OF SOCIAL SERVICES

Raymond Bizzari, Director
Community Services

Christine Bianco, Deputy Director
Social Services

May 10, 2018

Candidate Name
Address
City, State Zip

Re: Federal Bureau of Investigation Fingerprinting

DearCandidate:

You recently interviewed for a <TITLE> position within the Cayuga County
Department ofSocial Services Child Support Unit. At that time, you were given
infonnation about a required background check for all prospective employees
whosejob duties will include access to Federal Tax Information (FTI). As part of
the required background check. you must contact the agency below to schedule

your appointment for FBI fingerprinting by <DEADLINE DATE>

NAME OF AGENCY
ADDRESS
CITY, STATE ZIP
TELEPHONE NUMBER:

Once we receive all reports from your background investigation, we will notify

you verbally and in writing regarding the determination ofyour suitability for
access to Federal Tax Information (FTI), and the resulting impact on your potential
employment within the Child Support Unit. In the written notice, you will also be

given information regarding your option to contest or request an administrative
review of the decision, and the appropriate contact information to initiate that
request.

Ifyou have questions or concems about your fingerprinting appointment, please contact
at315-253-^^B.

Sincerely,

Christine Bianco
Deputy Director for Social Services



Attachment 5

CAYUGA COUNTY DEPARTMENT OF SOCIAL SERVICES

Raymond Btzzari, Director
Community Sen/ices

Christine Bianco, Deputy Director
Social Services

May 10, 2018

Candidate Name
Address
City, State Zip

Re: Determination of Suitability for Access to FTI

Dear Candidate:

The results ofyour criminal background check have been reviewed and the following summarizes
the findings:

FBI Fingerprinting:

Local Law Enforcement Criminal History check:

After reviewing these reports, I have made the following determination:

D Candidate's background check revealed no criminal history, therefore the candidate has
been determined suitable for access to Federal Tax Information (FTI). Candidate is
eligible for hire in the Child Support Unit, pending validation ofeligibility to legally
work in the United States

D Criminal history revealed in the Candidate's background check has been considered and
it has been detennined that the nafaire ofthe offenses reported does not constitute a risk
ofmisuse of confidential information, therefore the Candidate is suitable for access to
FTI. Candidate is eligible for hire in the Child Support Unit, pending validation of
eligibility to legally work in the United States

D Criminal history revealed in the Candidate's background check has been considered and
it has been determined that the nature ofthe offenses reported constitutes a risk of
misuse of confidential infonnation. The Candidate has been determined unsuitable
for access to FTI, therefore is not eligible for hire in the Child Support Unit.

The following factors were considered in making this determination:



D The public policy ofNY, as expressed in Correction Law Article 23-a, to encourage the licensure
and employment ofpersons previously convicted ofone or more criminal offenses.

D The specificjob duties and responsibilities necessarily related to the access to FTI by the candidate

a The bearing, if any, the criminal offense(s) for which the candidate was previously convicted will
have on his/her fitness and tmstworthiness to access and safeguard confidential information,
including FTI, and the potential risk ofmisuse ofsuch information.

D The time that has elapsed since the occurrence ofthe criminal offense(s)

D The age ofthe candidate at the time ofoccurrence ofthe criminal offense(s)

D The seriousness ofthe offense(s)

D Any information produced by the candidate, or produced on his/her behalf, in regard to
rehabilitation and good conduct

D The legitimate interest ofthe district in safeguarding confidential information, including FTI.

Comments:

If you disagree with the determination indicated above, you may contest the determination by
requesting in writing an administrative review, and redetermination. Please send your request in
writing, indicating your reasons for disagreeing with the determination to:

Mr. Ray Bizzari
Director ofCommunity Sen/ices
Cayuga County Department ofSocial Services
160 Genesee Street
Aubum, New York 13021

Please also include your contact information and the best time to reach you.

Ifyou have any questions, please contact at (315) 253-^^Ug.

Sincerely,

Christine Bianco
Deputy Director for Social Services

Attachment 6
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LISTS OF ACCBTABLE DOCyNIBNTS
All doeummts arNist &" UNEXPIRB5

Efflpto^B^i o^jnaait one selKtten fcoin IM A
or a GOTt*iaUoii flfem seleeUen (toni IM B arKt one ^taSwi ton L»C.

USTA
ttocumstte thst fatabtfrti

B<ri*i Identtty und
Bnfrila^nwnt AufliortaUoo

1. U.S.PiaaportsrU.S.PaBapoilCarf

2. Piu'mannnt Residunt Cant or ANwi
Ragistaittan Rnnript Girt ffonn l-65<)|

3. FtwrtgnpassportthatcontBins.ai
{Binpgrary 1.881 stimp artwnpQitwy
t-SSI ptmtorf not»8w>on "miichine-
iBadnlWe jnuw^irt wsa

4, &nptay»nefrtAufhoreEB(BIEtOoetment
Burt eBiretams " pJ'icrtQyaph (FBfm
t-788)

SL For a nnminsugiant aSen atrihorizsd
to "oAibr a specific enipfoyer
because irfhis or her stalus:

a- Foregn piasiport; and

h. FBIIH )-&< ar Fonrn !-fi4A la'at has
UtefiilliNrfifl®:

(1) The sflnle naHia as the
and

®An "ndsrisemtrttof )he ailiati'B
nanlmmirigicrM; st^ai^ a, toi^ aa>
ilurt pwtod ef u'KteffiBORerrt (uis
M*yt ttxpired and fli»
pna<»»d«npliaytn*intte not to
suRtet urtnh. any BUtttejicns «"
ItanltaSans idinMM em ttrtann.1

fi. F^iaportlnNntfNiFadnnlKiStrt^i^
Mieawiuto (FSM^ or»"Rapuiias of
tfta Mm^uS iBlamtt (RMI]i wfUi Form.
t-SNI orFam t-WA hriiealinfl
GQaiimsdgfwA "dmJiiahMi undiarUw
Osmp«stat Frui AnorttUeB Blhww
d»Unlted a«tnaand tha. FSM or RMt

BEOFnples of rnany o< tbme doeuFBOTrts appew fin Pwt 13 <rf (1»Mamjboati for Emptoyers ff&-S74^

R&fer to th®tiKitnic^or»for moro InfewiiMitloii aAioial flCCT|stB<ite f<8CT||^s.

FaaI-S 07/1Trt7 N Pa®e3rf3

USTB USTC
Eaocumadtettiat&taKteh DocuraentstttfEsttblfeh

WwSSty &iipl<wnent^iUioi^Uon
AND

|1. Oriwrt:feiins»artD<amfB»Nsjlby*
Stthr w gwN^Hg; ptwsaswon oCfl—
lAulwt Statw (imsiyi^ »eontem "
ptwteyiplt GT Bfcm>rt»nweh»
nwn®.dalB'olbBli. iiendw. he^W. "»«|
eotw, arol "d*e»

1, Aa>eu<SBeui'BSTA®eouatNum*i*'
did. tmlus "w<»rdidUto <m»of
SiSf foH^wSi || ffBilnfettofl^K

(li NOTV.ftUOR3RBWnjOVI®(T

^ VjltUDroRVimRKONLVWITN
�tSAUTMOB»aimON

R9 VAUOPORWIGRKONl,Y¥WrrM
OMS^UIMORIZaafflON

]2. »<HBdBSt«uil!ytHtert>stotearlB«!^
:UtnnaiiuB<a* vffweies areHSSe'h,
pngnriifarf B eaiHitons "pligtogMI*'W
6Bifc«ini<i»sueh as> n—a.date olf'lsMh. 1
ge^s. he^<, eyK ffrfar. imd aAhes

2- CwWcaUBnsfnportofbBAesued
I^T a»eOq*artnentaiSt^ (Farms
DS^tSC. FS.S4S, PS^WI

3,. SdaN3<»ead»Mta(dMti^agi(*
S. C3t^iali»C]UiaedcBpyi^t»flt

laeate^ued by"S^e,
couriy. iaumc<pd aifihmay. ar
tente^rffie. United StMles
benilg au affiBBJ seal

4^ VotH^ teg^iafiBn «^(d

S- U-S.t^toyeaKlortliriti'anri

6. MBtenydqiemfenfeD^

t. U.S.GiarfQua^MenAaBttMiarine' 4. NtfNeAmerieBBitaiddBculneBA

&iid 5- U-S-CffiaM 10 Card (Fonai M87)

t. Md��AinB»aa*tBatitfito&niert
& M*eiBBfeNiu»iC*d ferU^ oT

aeslteit <»toenin ifte Urtiarii
8iWiet6Pa<»M7ai

B. iDi*n«<a.loBtset:iHBs»arf.DyaC;iaBadan
flflfiiwnmMt lUiaiiiK^1

For penom a^er iie 18 wftie aro
tiufite t& pBBsemt»daieunmE

uaeddww;

y. Bm^tfl(mNfA»tAis(tedfiM»
<tBeuineK&aB»»d f̂c»
Dt(!Urt»M«,rfHanulanaSaatrt^

1ft, Sdtoel nifioid or n<H<t eart^

11. CWe.do<aBr.orh(MpUi(nB«ril

12. E^y-cnMKaTfflimwqrt.rtieirtnwsrd



Attachment 7DHS

Vwl^
FurtherAction Notice

U.S Department ot Hometand Securtty Tentallve Noncontlrinafion (DHS TNC)

ene((U6tf'tui:»t.Na<ni..ffl»t�im>. .Uiat e8jwaiB�fl(.&i(BiHm»l»<w.amintifNwswr

Eme»»WtA«ut»i!r .eaW!(aat!M.BBfinm.rtt«Miur.

thri»of BMtTmstattw Nuii^mlnnrton <aw vtirtnwtian NurtNr
:iiiiut;p;iiiii'»tMiiBi

ENPLOYER INSTRUCTIONS:
1. Rwfew ttito Furth*rAe<lon Notta* tn prtti«t»»(thttia amfitoyae "a saon as peaalbte..

Ul jPpRTANT: (f ttia amptoyBa dnts na4 "(3—k&i8fah as hla w h«rprimafy taniguaBe er Iwa " imted
"Mltyts iwKt w undaartand tw Bngjlbtft luiifiu^ie, atoo prenAle the "mptoy*e <M� s tmfistated 'iSfSton
oflhh Furthar Actfon NattM, TrwiAtod wralon«f "vltabltt In ttia 'fflur Eaiwuitlal RMdurou'
"ecdan of e-Vart(y. Iffrr unptoiiiaa omnot faadl thte dkifflunwt ter "anrottar raasen, pro»>iide(hu
toitemfUen Sn »altiwnafem temkrt,

2. Chiak <ftat aN of (ha iBttsnnation "t tha toji ofthls Furttw Aetton Nt3tt&e is oomiet. If tt6»Bdtennfdion is
EneeBraot, oteaaiWB OMS In E-V'utty and enute "nmirown iritti <h«fiwraBt Inftwmation,

3. Aak #i«wnptoyi� ta ihdleate wh)ai8iw tiift er siT *Ni oantBfit (lf DHB TantaBw NemesnflmiitfiBft (DHS
TNE^ by alaning uBd ditftnei Paga 2 irf thte Furtltar Actlapi Nothse. tftd frian rinn wd date Ibietew "s(he
tswptoyst.

4. Qln the "mptByB«a oopy of (ha ^nKd FLirihB- Acllon NoUea in Biglleh <and a tranaliitodi vwalon. if
Bfpiff^M&^ «ndarttaeh ttie offglrurt to (fta ampilayaa1* Fonn 1-fl.

fi. Log Ih to frVurity md aearoh Ibr iMe oMe using thu litfarmrtiiMi abova FoNaw (ha inetrueUons in
E-Vartty ts nrfhrlha aua te DHS ifttw ampteyiM contttate <he TWC, OT e)as«Itic fiMe Iflh* em^Ofee
doui fiflA ootttBrtttr 1»JSTN& Wthe unp)(^*ft sAoaMa nAto asntest ttw DHS TNC. yov may
limrtlnate hlfi or her empliaynati and etofin iha caMa In E-Vertt|f.
NNPORTANT: W tfw "mpfoyw eontaate tht DH8 mc, mtertheMBfttoOHS, piftitaiaRefenMlOate
Gffl'rihmation ftcm e-\fi!i9y~, pKivWK It ta th»"mplcsiiM, and intnia Utu unpjqjua to &&ntaedi OHS '»S�iani
8 Fidaal ©GwemnwrtWQrking da^a as aiaadfied In lh«Ratoral Data Ccnfinnatien,

fw Phote Mlunateh OIILY
Oon^ilBto ttilt Furih«rAfltton Notiie'e "nd aend " tMpy ot it wtth " oajpy of Ih* uniph^aa.'a phioto dsoument to
DHS.EahM-afttauhandsiutimitBttigitttileapyofUiaphiGteAMumantto E-Vurityflr—ndEafMi^ereflpyto
OHS iria an "xpraaa slii|pphs earrfer of your ohotoe, Do NOT "nnd ttr ooplais ftrough ragulT UhitBd
Sftes Partal Santa* m»SL

U.Si, BtpaHrmint <rf HamNind SastKtty. USCIS
iafwMnf^a».Mf*w
BuflBto.NYUaK

IflS

M»»a digltal«wof il»"<m(ito|f—'tiehsto .A»u,m<»ntfrt.g,
wah " "eanrairgr a auiWB.) <pi:i wni tt IB ifow wnpuair
Thin "tuslt aftd »iAt«UN wsw tn e-ViBfl'y.

6mp(0)Nif Siywlum and Oate

;l^iii<l�id|Bm||i^»|OTriii;B»^;!JiMii^

ww^Swm ^taBIBW;taUMM(^W»^:fiw»-

"3EHSI'SIa'ZHSEC5.CTa3Ei°@Sa..
Pfl^ 1 a»1 FUrtfw ,<wUoi KOK»- �0 TfC | HB>Wim DAs B7.r*4/15 wwit'^mia BVW-^.isfs'a't



Vwil^
ENPIOYEE INSTRUCTIONS:

Why you reGehred ttl»FuriliierAcUon Nc«<a
Your^<mptoyar pntidpatea m &-Vwtty, a pirogmm msni^ed by (he U.S, Ot^Brtmeflt ofHomdand Seowity
(DHS) Nid^lha SodriSBOurttyAdmWartraitfon{SSA)i, E-Varityoompares the inftmmrttaiyGu prwdrt on
Fonn E-B, Bn^lojfflTrt E^tolBlyVwMcrton. w»treoeids awwlBbte te DHS toswtfy (hait ysu sre "uthonwd
to worti m Uf Vniifed Stfitis,
You twwwd Vha Furthsr Astian Neflo®froffl iiicur smploysw because E-Vertty provtded " resutt cf OiHS
Taitrtiw WBnconffrrraUem p^S TNC?, A QH& TOCmftansUtrtUiehtonn^dn cntered1 cnteriBd finflo E-Verify by
your wnptayrtlowi rwl rnatoh nwoFd»aviWateto DHS. A DHS TNC dous nat neceaawity mnan thrt yoy
gaw inccmwBd rnfcimnUon to your wnptoyw or tiiri; imu SPB not aL(Ui(»toBdto woTk in Ihe Unjted States.
Vhit ttr Far Bn^iweea Eiacu "»www-dw.ficw'&.VNWv te Iwm the misonsi yeu may haw raertved "
OHSTNe"

What you »hou(ddo;

1. Owok that UIB nfetmalloo cm Page 1 of th»Furth.cr Aotton NoUoa la oonieet. ff it 1»nct c<wrect, provjdie
the conoBst infemii«8onto your "mptoyer. Y«jr«mptayerishoukf sloaa: IWa E-Verily «is*and use frie
ocHnoted lr«fonnrifento CTBa*e "mw oase.

2. OU!*IB if ysu wa'N contest (telse aoton (s> msatve) tti8 DHS TNC "nd infenn your im^itoyer of yoyr
dBdalod-
mPQfVTfMT: tt ycu dedde not faa oonteat <ha DHS TNC. your osw wtB fa<scsa*n®a Rn«l
Nanoorilmiatlon, wWoh mwrw Iftrt )KHir en^iloyer nwy tennhtrtB yoi.H" wnpiteqflnm.t,

3- Snteet ywf ^sWwi to oootat orriot oontestand algn mdl datstife Furthw AcSai No<fc«b^sw, tf
ycu sliBdde totofee "dhm to sanlwt (h»DHS TNG. IB bqgh te mwriwftw DHS TNC, you muat eontaot
OH8 wWliln 8 Fedgiral Quwnnwnt wwhlng days from the date jfour Bnployer rafwa ygur eawe in
E-Varity,
VWPOKTMiT: Ra^tew Pagc 3 oftNs no()»IES' impartsn.t Ixferawtion afeou* <smpto|nB- re^wiatoaifiw
and your righia,

S<tect bax, algn und etartB bdcw:

;ljtil|»|l»:|Bi{ffl|lSS6;Bm(;f:

ŝ̂
-
"

ii^lillli|B8|||!||||»ifi�Ei|^gtl
"W^^y^

iB^iimilNiiiitiiijtiiii

ilMNii:;

Whirt you munrt do to tiilc "stfoo to roaolw Uw DM 8 TNC:

1, Cd DHS at 1188-887-7781 fTrc: 8B7-fl78-8G28) wlthln 8 Rrttaral Qovwranwrt wcrtlng *w»ftwn
(hs dato your wnptoyer ««fe»»ycwr oiu»te Dt^i to begh to f^ohm ycur osaa. Veur "mptoyer must
giwe ycu a Rftteral Da*«CsnflrmBeBn, (shieti will tell yeu t»(Jtofe by wWoh yw msat eflrrtaot OHS.
FW^R Stiwtonta and EKslwing* VJBitBre Ofdy; DHS emi'wt pesotve (Ns o»wffyeur8tudw*
EiaGhKigsVlsNst' Infennrtiai Systam <SEVIS]i mKisnt »hoorfect, Btfisnt yeu MU DHS, toyto esntac*
yeur'OeglgnriBd Sehoel Offieid or RiMpwtgiye QOSc'w «i(leiiUFe yeurSEVIS nresrd Is QQirwt-

2. HavB Ihfa Furthier Actton Noltoe i«h«iycw od DHS. DHS msy wk ygu to prowte addWlcmri infonnBSan
or doain»ntote>i^o(w yew Bi»a.ttyou nead BWiisfanoeto "teniguiiigeoaia'fta'i Englnh, yeu may
aak tw E-Vwity customer re^wuswrtiidnifB fcr an hifaa'pnsier.
WOT& Stice )ieu notrfwd "OHS TNC frem E-V®1ty._^swrmimiyrtion nseignto OBIM b«hGOflsd,
GnmBdlng your immlgnriion resortbi can pwwmt DHS TOGa, Onoe yau suoceaafuiy resstwe a DN5
TNC, you'msy irtsh to taln "ckl�ten«l"dtem to osmeet^eur Inm^nriien remtdsk Yov m<iy revtmv U»<»

1 dler Reseiviitff «Tsntofiw Noflt?Bn(lfflw(le<i in &.fcet shwt 'Howts Cornrt YQUF USOS Reootds dler 1
Varily," fciund ai WtorfAmi^.uBt^.aCT^^v^if'i^BfflptowiBrfhaiHWiCN
tori riheeft ptWi<diBs"lhfcnnB<>er( on MSW( opUais to oonied yQuT

imtarattor>-Tescrds. TftB
is to oonieE^ your

To ehsak (he strtus (rf your MUW vtelt myE«V«rifyirt h^^�ipHldi»olui»Bi»jK>»/SclfC:ll!®i3ihUIK;»s»TraiBfeer.

Pag»2 0( 11 FvHtW .tflitel fctoKa - WS TW; | RfriftiiXt ttite WW)5 waw.ans.jsVfS.-'vwW,



¥Bril|L
KNOfWYOURRIGMTS

Thls p»g»providwi linportaiit inrfiunurtion atacut einptoyer r«s(»nslbilirt^i8and your rt^aa.

* En^taywa mutf pimmptiy nouly yau, in prhiiate, ef " Tantriive MeineenflnnBBttm fTNC:).
< Emptoye»amust aillew ysu to conteat "TNC afld may flet ialss ftilwBrse sdtai agalnst y&v fafteause (rf

<he TWC iNhtte iisu we eontasttis ** WG "nd yourE-Vflrfty ew is. pandir^.
* You haEW 8 Fedenl OoMBmnwint wortsing diays to lArit wi SSA flatd ottee' ar esentaet Dl^ toi c<inta8!(;

<he TNC ft-om tha data the snpteyar ffars &iie cMa to 6-Verity.
<i EmplosjS(»must not eftserfeifilmte "fldfrkBtyou teecauBS ct yuur CiiBaansWp, htim^ffstion atatus. Qt

national origln,

« Empteiyws cinet uBie E.Varifr a<rieirfh<Bty or to ppB-sowien jot> appllewtla. 6"Vert^ must te uscd tor
all new emplB^etts regaKltefia <»fclttoefisl'i||. ^mm^i^of\ sttus, <sr nattoflal w^ta.

« En^itoyan. eimnot uaa E-V»fflyts wd^ aidsftnig employau, unte—the "mpB&yer ia euwentfy " ftiieleral
eentnctar wM-\ th* Fad^ri Ai^ulsitten Rt^uradon (FAR) E-Verify Ctouse in tts fadienri &anteaA

* Envteiyara. an nqi*»dto eleariy ifiaptey ftie 'Nlofi&B df E-Veri^ Pt&afMrtlan' aid fta "Rlgiht t& Wartf
porisw fin dl tonflu^iiBS suppiBed by DHS.

" &mptosiat»nuy tuminato ampteiyiuai bftBtiuna af " TOC aiily after roctAufcifl " FSnal Nansaftfinit.atton,.
or sfteran unplc^Be h—daealeid r\at to Mnlssta TNC.

* Emptoiuw may not us* E-Vtm^ to wveril^ eiAtafig eitipteyaes 'Mios* amp4aiyfn.snt <uUiertErt>Bn hias
eqpinri. (ruatead, amployiBa muat oofflptate Smaifen 3 ofF-onn ^8. &if)fsteiimeftt Elgftilllty Verifieatian,
or som^s a fiiaeiu' F<s«m 1-6,

For Nlor* InfemnartBBn

Ifyou hw»qusafiun»abeutwhat to do. eawtaat E-Varily rt 898-^7-7761 fmf; 877^75^1028) ar«nua
E-y<ri^flhlhSt^iBifc Ityau naed ai^rtan� ta " Isinguaaa atfiar Ihan Bnepllali, yeu may ^k ttia E-Vertty
oustomeT;r»pmsanta(iMefer en IrriNiiipreAer.. Fer mQn Wfaffliation ofli E-ViN^i ineludha aurpFiwusy
pnicdlB»and pftiigi-am rute, "ut8«tfw E-Ves^ wrtiisaa itft )iG<fii»,dhs.flfiBffiJu!ierife1-

ItejiiartVidatiems
jfyou bdte^®yeiiri8mpleqNarhiaBvtiolated 6-yarff^ftfcB. oriwated you' to an yntea-mintff, w eneeuraiBe
ysii ta nipt^SL To_wpertmlsyastt of E-Vuti^.Jnelua^ng p*h»&!f'vtotoS!a"s<Md fieneflal E-.Veri^ ^fflpteinis,
eontartAa E.V»f<sremplosiae Hattne a1 Nlt^67-775< fnVl 877-87S4e.SS)Of«meaE-Verftrfldtis.atw.'

To report unptoyment dteeriminattBn bflaad up>m yiRjr e<teenaMp,_ imrrriyuUui stiAiis. oi' nrtisnat ori^n,,
oofrtaet ihe CJieputeiant af Jytl'se,_©uare^i_t8:Ohiftton._OnoB ^Spiffi&BCeunBBl ta- taim*gni(ton-�ated
Un�'Smptopient PndiB—(OSC) «taQB-2S&.?8&B fnY;&M)>"2^-»1S).Lar^ui^e InbBvr^tlsn ts
avaieifcilB ti& «1ealterft. Fer men infoimateni vislt OSe'ia w^isite at iNww.JUBtlea.fle^ert/abeutfes'e,

ftiBtee't Y<KNT (dentHy

If you uant to laam nicm atoou* idiMittfy ttieift or fraud uid ttie rimple stqps yov can take to proteet yourself,.
VEBM ftB.fiewldtheft.

PSBt S IB' i | Fta4n«fAdiWt MiISCii. " IB-IS TNC; i Rftttirieft DtSKjS (J.-fl'Ui"i5 v.i'e/''»f.fRWjs's >if!fti



Attachment 7SSA

Vwi^L
FurtherAcUon Notice

Social Seeurity Admlitlatraflon Tentative NonconffirmaUon (SSA TNC}

1 - R<Maw tf»isFurthafAetfai'i N^msft in prtwtft uflft tha emptoy u aeen u pcinlbte.
NU PORTAWT: tf tfi«ampt^nte <tott«not Bpealt EnigMi "s hts or har prtmwy laBtfliiaur or has " BmBed
a^Ky to i»ador underBttifld tta Eh^hh faingu^)«<ateo pratiida Ur smpteyMt with "itnMialotad "wurslon
sfWa Fuiftrr AeUon NaUoe, Tnmririied iiieralona an an/aBaUte Ih ttT Wteir EaMurtnaJ Reaouroes'
"astlon rf E-Vert^. I'ffc* unpikq^e Mnnat »i»ittfite deomwt fer som* otf'itNT waaen, pfwMs ttie
tofcinnatfen in an aAwnrifua fttfmrt.

S. Cfifti*; (hat ""ofthe Infennadoni ai ttia tep trflhis Furihttf Acfion Nutoe ia ooflmot. Ifthis iRfcn'mafion is
ineotmct, eteaa Ws CM< in E-V—iiyTid emafte a n«wMfi«wWi the ewnet infennation,

3. Aate »ie"mpl&yee to indteate irtiather he. or rtia wai cantasrt tt»8SA Tentrihu MonoEsnlinnalten (SSA
TOC) by adgrthg and ditfina Pva* 2 trf ttils Fuithar Aetlar'i Notio*, Biisd frian Ngn «iditate hetaw aB the
dfflpteVtr,

4. Qh»the emptoya a espy flifftr atgnftd FlalhurAsttoft Natier in Bngfe* (ind a toiuulaitod veradEm. It
^apr^rtaae) aund atiaeh flhe ertglnal ts (he empteyea'a FCMTO )-&.

fi- Los tsi to E-VTII^ and afttpeh torlhto ema ueina ttia fcifenntfiefi stoeva. FeBow'Uf iiis!feue8fl<u IH
E-Vuaf to flttef the cNua te SSA tf ili* amptoyw danteau th»TNC. ar ete««tfte eaaa tfth* wiiptofa*
dflKB flot oontestttie SSA TH&. Ifthe omptayB* ehflaisea not to eentest fc* SSA TMC, yeu may
taimninaite hls or hw amptoymant and elmtt tfte easa 1n E-Verity-
M POWTANT: V <he wnptoyea eontartN. th»SSA TNC, mter ihe euia ta SSA, prfnt ttie Rafeflfal Dta
GwtAniation front E-Vttrtl^," pwrffdsa tt to th»fimpitoyae, and inalruet (ha emptoyae to vlsft SSA withln S
F'eidwal ©QvgHTmientwodaiat&nya as sp®e»liedin Vhe Reffemri Date Csntfnurtton.

£mf^»jfWtSlgntuni «»dCrta

IRMiiii^iiSmte is^i.^Ei^s-ms? ll^M.

,Ei^faj|iiBRl»j|ni»��i�:':iUaWN;

MS»1«a. 1 PjrtBBf AetJtfl Wote* - SSA fflG | Rft^tan VM»<3fiW\S ^'^'^^^
^yVf^^'^'^

-GncteMei'i.l.nit-itBBN. einatoiNtft Einl.WiBB.

^sm^li^j^^awMS^MmitiMT^ Jl!M»aSI!3..!iin<»Wfdit.8*rtl*..

;od»»t<tA rartrtm MaiiieBaamrtua, Cani Va<]mB«fln(tUHtW

||K||i||l'||l|Nsii6'|

ENPl.OYiR INSTRUCTtONS;



Wrlly.
ENn.OYEE INSTRUCTIONS;
Why you reeeiwd ttis FurUierJtellon No<»e»
Ysur <mpE
CDHS) and i

"mE- ", 9. pregiwn (nsmeigri by (he US, Depirtmwt efHcmndBfld Staxfty
(SSA)- E-Varay ooffljpans ttie inhiiwllsn ycu ^widied enSe^Bl'SsourityAdml

^onn
'(-8,

Btiptc^merrt E^tolftty Vwiflsaaan. with fesonls awwBri&le to OHS to verify fttat'im
'are

"uthoriiEed
to woik m Br Uhrted SiW&
You rooahNBd ttiis FurtherA^oR Neitioafrom youremptofw bBcausis S-Vv�f pns^dsd 8 reaull ofSSA
Tsitrtjve NonoonffrrRafiem CSSA TOC), An S&A TOC ffl®B»iattiat »wInfcrrrufion entwad iits e-Vwity by
yaufvrr^eyw doea nd mirtch SSA raoofd&, An SSA TNC doa* not niBe»(�Ttymewi Uist^ou gnwe
inoomKii irifeimrilan te your enpteyBr or ttiit ysu WB nst authwtEed to woriG h'ths Un<tsd States, \iSwt �»
For En«>lowB»efasa at yHfH^hs-aauS-VwM^ te teaBn (h«niBsens ycM may hswe iie<ariw«lTI SSA TOC.
Whrt you BhoyM do^;

1. Ghaote Ihrt ttr feifcrrmtlcm QO Psge 1 of (hls. Fwlher AaSod ;Na<fw is o»TBist,. 6f it is net eanreet, pro^da
ttie oofmcit infarmajtiwi to yew Bmployer, Your empleyw rtheutd doss W»E-Varity eaae ifi<i use Ih'e
oorTK!kri jnfennBJisn to onwtB "n«wQflse.

2. 0»^sW)fwwll oontest Clake astwn te nBsietveii ttse SSA TNC "nd mfenn your wiploysr efyoyr
dtcislsm.
NNPOIRffflWT: W yov (IfteMe not te ocnfesat the SSA TNG. yvw eas«will Iseown* a Fwal
NonBtmflhnatian, wN* in—r»sthat ycur w^syw nwy tai-nmato yew sfnptofymant,

9, SrtBstipiurslseWonto esntaterriofoeniastared s®nandd«<»ti8FurthwA^Qt)No<(Babricwu,ff
yw dtocWr t&taln acfton to eontert he SSATNC. to E»glnto i^dwttia SSA TNC., you myst visit an
SSA fiBld office vftfliin 8 F«dwalGiaiwmmienitworlfhiig clays tffln ttie elsta your smpiloysr mferg ygur
lauwm&'Vwty.
aiNPOJTTAWT: Rewsw Pags 3 offhte notios ftw mipoitaint nfcfrmgUori atoout easptoyw newwsab<W!hs
"n<l your righ<s>

Satect bes, ai|gn and dtote briow:

^i^iiiiiii^iigiiiiKffiSii
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aiiii»iiiigiiii^iiiiBi«iiiii|Tiii
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Whatyoy must do to toN* nBUen ta caflhw «t»SSATNC;
1 - Vsit an S^. ftdd offlee withln 8 RBderal Qovwnmerrt vroridnB ^ya from <he date your empl^ier

nrilws ysw eua to SSA to bsgh«te rwdw ywr aise, Ytiw sm^oyier must ghre you "Rjefefral Date
Contmation. v^kh wW t^l you tha {WEB by whsh yRi must "MBtt SSA,
Te leiosto an SSA ffi^i' elli&B, veit unuwjBMiiriaecwity^oiirii^ria er oril SSA "t 8CB-772-1213 (m':
800-32&W7'8]i, W-yvm ilive in sm a»%awhere ti'ert»»"Sseiiaj Shgcyrjty Ciri Cwiter, yeu are nBsiuimd to
VHitttwC^idGwter,

2. Bring ftte Fufftwr AeUon No»»when yeu v^ail Ihe saA. ftBW offica. Tdl SSA Uiat y5u are �»^
b«e8ua«ofam E-VwNy iswie,

3- Bring ttie feUcnwng orij^nal chsswraenls ttt ^he SSA ftdd offee, ff yeu havs yiem. SSA may �quire:
< Pvae/f sf yaur age; fer esstnipla, a tairth eertlljBato or pBisspsrt
» Proef9fyQuridien(t)RfBr®iampte,»*twr"sBe«nB«o('pi^^iert
<i Proef sf "hegri nsme e*i«ng»;for ssiarnpta, a manuffB oert»ftefri«,tf yeyr euinrent nwna is net

dhptoyeri ort7y&ur cunrenf Socfal Seourily number e«rd.
< Preof ^ U.S, dtowh^ er yew wsik-iiuthorteed stalus:

" Ifyou are "U.S. oBsen. fcr eiwnpl®,a NsfwrfaEsUon Oeriiflsate. U.S. ptAISe birth oertifesrte, w
U,S. passpoft. er

Pap ^ rt i l Fufinsf .Wtefi Motea. - SSA mc | Rarisicn Rau. QWI4<!1S "ftfMf.iSfSSKV-^&Jvisf



Vbrlly. tv-WS ^KC";U:.d.Xi»iS»..

" W you afti not "U.S, oNflsian, tef exanplie, a PwnawBrtResldent Cayd. (Feffn, 1-5S1 ar "gra&ii
caid*^ Efflpteynus'rt.Autfiof&aiBoft Deeument (Fwm �86), erAnnfri-Deputun' Rseofd' (Ferm i-
S4) ahisalnff werit^trthorteeid stiAus.

Ta etieck die ttafua sf yeur eua (rialt myE-Vutty at Mtt^^ajBl^iMlLAStisjwalMffiti^kUMC^eTiactMt.

KNOWYQURRN3HTS

This pa»B»p«wrld<uhnportairtintennatjoft afaeut ttuipte>yerfesp&nslb<litos and youirri^iita-

* Smp<os<em mtist pfamp^ nd^ yeu, in prftnate, af a T.fifrtfltfife l^sneofiflnmdian fTNC),
" Empteiyam must allisw you to oontefit a TNC and may nat tatai "dyafB& urtten ^iilnst you hMaiLise crf

ttie TNC whUa you w antottig tie TOC "nd your E-Valty uue ia. pending.
* Ysw li»»»8 Ftdual Giweirimert we»teinB^^ te v^ <n SSA ftiW fl<S»!»Mnted: Dt^ to

tte TNC from the dda iha ampit^tr refms the oas< In 6"Vtd1ty.

* 6mp(^i«»inust ndt Aofimlnf agsmst iftay befisure af )ffi4if eifetn»(kip,tontniyisBen, itetus af
ff&onal wfgln,

< Eniptoyan. earinet vae E-Vurtty Kriaetivly or to pffraonen jote appjleanta- 6-Verify must tea used tef
al( nsw empEayaes nagifdteBB crfslteansl'tip. ImmiQfaifan aiatufi w rutioinaii Qrtgto.

* Emipteyaja eis\nst uss E'VwWjf ts ww^f as&ttiig (impleyiBea. untefia fte ampEByer Is eur»intfya tedirfll
oorttoKitor wNh Iha Faderal Ai«(ulafljenR^iulBfiem (FAR) E.Vwify Glause In tta tedwisd wnfaaA

< ensrtoyan "ra raquiwd to eteuriy (fisph^ tha 'Nstea dF g-Vertiy Pait^aflsn' and ft* -RlBhit ta Warii'-
peatui to al Ifingu^ies supplSnd by DHS,

* Smptoyera ma^ twmliate .ufr^to^ttae tiusausa ef a TNC snty aftar rwsEwina «Hnal Noneaftfirffliatfani.
er "Iteran antpto^efi haa daeidtd not ta ceftttsstaTNC..

« Employers may ;net u»eE-Via^i- io wiwri<^ exttttng <n^EcyaM "Hities.e ainpitoymsrrt "irfiertiBSian hiis
aiqpirael. (rkfltoidl. employw must eaffi^iteto Saeticn 3 <rf Fcmt W< Emiptoymiarri E^faillty Vieiriitea&m,
er eflmptete " nawFfli-m (^.

For Mow Inftinnation

Ifyou h»»^j«e88ns"faeuttitiat to de, eofltaet E-Vu'ti^ at 8S8-M7-77S1 fTTi!': S7?".S7S-00®1)arflRUill
E-^uS^WatseiiL Ifysu naed asslstance h a toigt»NiastfitrttiM'i &is<lsh, yeu may arit the E-Vff^
euatemw fiipresiBrtriiwB ter an ilntaipreter. Fiar mer hfemifltion an E-V«»aifihdudtns ouf prfea^
piacdoea and piroonBm niles, vWt tfus E-Vsrtl^ wete.slte <rt tUNiit.jfti&fliastfE-VSttA

Ta ooftta^ SSA, fifll SQQ.-772.il 213 fnY: 8M-32M77S) 8f Ait SSA'a wabrite at iiaM&aedatettBUjteflaft

RsportVlolatians

fwit emp6o}Nar Iwa vfiOlated E-Verify nrias. or traiated yeu h (BI uiter mannef, we eneourafie
yeu to raportilTopegiartmlBuse e^ E-Va^. Ineltriing prhs^r yf^rtienft, and gtnaal E-¥afatiiioomptefn'fe,
eontadAe E-Vff^ is^toye Hottna t fii&4a7..7?8< (TT^ 877^76.^^) ersmaa E-VeA&rts.ia&w;
Te nport iBmptaiffiant dtosrimh'ialian baaud upon yeur elf£»naWp,toniriaritfBen sitatus. w nrtional ariah,
eontart ttr Cl8p»<mantof JuaUafc Qhril �^16 0»rtricft,C^tos ef Sgeetf Csufad far tanim^ntiiGii-RfiWsd

l PweMces (CSC) at aO&.2SS-?®S8fnY:®Q¬l^3'?'-2515li.Lansua@®IntBipretotlan is
avaifltiSa te d ullrfB. Persiieni btfem'ifliftBfl, Kfejt OSffs wafeslte BtwwN.jysSlGe.gOTiferi/ateouit/ese,

ProtectYourldenttly

W you waftt te laam fliom abeut identify friefi ar fratri and tfie sKnpla st^is yeu ean tahe to ppsteet yeutsett
VESStfte.flevfldthen,

PBy S ot 11 Firihar ^tefl Mofe-a - S&f, WC 1 R»ri^mMa Off14/15 w.t'W.tM'^.BO'.'flE "VsifWv
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Attachment 8DHS

:juniM:-*-^j^allai

Referral Date Confirmation
U.S Department ofHomeland Security TentaUve Nonconfirmation (DHS TNC)

E-Verily Case Verification Numben ^ji|ff?^?g^:,s.^^-':.s5<^^:'::':f;^

Emptoyee Name: i%^i^^gg^&^^,:^|||g|;:^::;:M&y^

Your emptoyer referred your E-Verify case to DHS afteryou decided to contest (take action to resolve) a
DHS Tentative Nonconfirmatkin (DHS TNC). This document confems Ihat your case was referred to DHS-

What you should do

Cal DHS withm 8 Federal Governinent woricing days, by ^J^W^WtMDDf^YyY}. to begin to
resdve the DHS TNC. Ifyou have not received Ihe DHS TNC Further Action Notice from your employer,
contact yaur employer mmediatety to oMain this noflce.

The DHS TNC FurtherAcliwi Notrce indudes infcrmation about your E-Verify case and which documents
you need wtien you contact DHS. You must have the DHS TNC FurtherAction Notfce when you contact
DHS.

Ifyou do not take actran within 8 Federal Govemmentworiung days, by ||||||I i flMM/DDATYY), a
Final Nonconfinnatron will be issued and your empk^er may terminate your employment. Employere must
dow you to contest a DHS TNC and may nrt take adverse acftm aganst you because oflhe DHS TNC
white you ane contesting the DHS TNC and your E-Verily case is pending.

For More Jnfonnation

Ifyou have questions aboutwhat to do, contact E-Verify at 888-897-7781 (TTf: 877-875-6028) or
email E-Verityfildhs.gov. Ifyou need assistance m a language othertiian English, you may ask the E-
Verify customer representative for an interpreter. For inore ihformation on E-Verily, includhg our privacy
practices and program rules, visit 9ie E-Verity websrte at www.dhs.goiriE-Verify.



Attachment 8SSA

Veri^L
Referral Date Confirmation

Social Security AdministraUon TentaCve NonconfirmaUon (SSA TniC)

E-Verily Case Verification Nianber: K':I:w.^^^i|l'.^:i:::,Y:~.^

Emptoyee Name:

Your emptoyer referred your E-Verify case to SSA after you dedded to contest (take actfon to resotve) an
SSA Tentafive Nonconfirmation (SSA TNC). TTiis document con&ms that your case was referred to SSA.

What you should do

Visit an SSA field office within 8 Federal Govemmentworiung days, by |E 3|| |3 (MhTOD/YYYY),
to begm to resohfe the SSA TNC. If you have not received Ihe SSA TNC Further Action Notice from your
emplayer, contact your employer immediatdy to oUain this notice.

The SSA TNC FurtfierAdion Notice indudes nformation about your E-Verify case and whicti documents
you need when you visit SSA. You must havethe SSA TNC FurtherAction Noticewhen you visit SSA

Ifym do not take adiwi within 8 Federal Gowernment working days, by g§l|j3ffi (MM/DD/YYYY),
a Rnal NonconfiimaSon wB be issued and your employer may terminate yow employment Employens
must dow you to contest an SSA TNC and may not take adveree ac&Mi against you because ofthe
SSA TNC whie you are contesting the SSA TNC and your E-Verify case fe pendhg.

For More Information

If you have questions about what to do, contact E-Verify at 888-897-7781 pTFY: 877-875-6028} or
email E-Verify@dhs.gov. Ifyou need assistance (n a language othertfian Engtish, you may ask Ihe E-
Verify customer representative for an inteqireter. For more mfonnation on E-Verify, mcludBig our privacy
practices and program rules, visit tfie E-Verity websfte at www.dhs-gov/E-Verify.



Thli GrgenltGtien
PaiiteilKite In E-Verlffy

Attachment 9

Etto Onieniaiidin
partld|iti en B-Vsri^i

TOsiamployer parffoipates in E-Vwityand wSN
pnmflde lltelNeral aowsfflimie^i^^^^
FflffmWit^N'nyiltionlotsonfimil^
authaneedto werit in <he tl.S,
W E-Veii&f eanmA eonfinn ttiat you are
author»edtowiorfc, Uiis emiplffyer iswqinred
to filwe^Biu iimtten inatnM^feNfia and an
e|)B<Mftuntt^M®>«to^Die|^^
MomeNftd8<»Mf»^�^)w8a0atfieeurify

f^^l^ the Hswe tefl^ the ^pkowcan
l^luwajdSeirifl^naAy^.ineJudinB
termM^ngyiwremployment.
&npte^r-s^tnwi<y u8ie E-WBnfy(>nee ymt
(w«eaeeepted ajob oflfef and eompleted ttte
FcMmt-8,

&Weri^ Worits �r emirytwie

For mow informaUon on E-VBrtl^ or �
yovtbfMwe Ittialy&ur iBmpfeiyer has
yiolsit&d its E-titerify responaiblinjes,

pteaseoontacADHS.

&la amjiteiittor partlclpaw E.Vartfr yproporoionaii
ailaiibtflnioledsral latntonBmctfin daaueflfmulaiio 1.9
ipiara eoriBfinarflUa tirttede^fiNArte^ piKa tratejar
aritosEfcUU..
8B e-Vflriferno ptfediaeonnnnarqua usted 8st&
aitforteado parai ti-at»ia|ar,adba wnpltiaAN' <i8H
rfliqaaittto ^djartehiiatnteelonM pw Micrtto y una
opettwiidadi dfl contaetar al DttjMirtomwrto da
Sflflurttted Naelenal (DH8) oa (aAAninistraeKn tfel
Saguro ^oietel tS§A]ipara que punda an»>aisara
rwatwsr el proliKMfla antas tte que al oimpteaiskM- pueda
tomarcttriquteracfe^n en sy coriBa, tneluyando te
tararinaeilflflriftsuamjijteo.
Les 8Wpteattoces3<M81 puaden uifflft&ar B-Vwt^una ffaz
quauBfBd Imya aeeplado una^tertatlfttrafa^o'sr
cfltnplttteido el Fonnulawlo 1-®.

E"Vtef^ Fun^ffnai Kara Tiidiis

Para mAs infcrmad6n sobre E"Veri^»o si
uated ore&cpi&sv empleador ha viotado^
8us iiespcwisabilideries de E-Verify, por

favor CHaintia&te a DHS.

888-8tM78l
^s^wft^vwWy

viHliiitm*ww»tw»»M»Wi
twi.nmii

i»,*lN "INrtllllMItlt
aiiiftat/SjKUiitiifaBM


